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No. 70I NEW DELHI, MONDAY, MAY 25. 1959 JAISTHA 4, 1881 

MINISTRY OF COMMERCE AND INDUSTRY 
(Department o( Company Lavr Admlnlatratton) 

NOTIFICATION 
Cost Accountants 
New Delhi, the 2Bth May 1959 

CJJt. 810.—In pursuance of flub-setfion (3) of Section 1 of the Cost and Works Account¬ 
ants Act, 1959 (23 of 1959), the Central Government hereby appoints the 28th day of May, 
1959 as the date on which the said Aet shall eotne into force. 

[No. 10(IS)-In5t./69,l 
D. L. MAZUMDAR, Secy. 

(Department of Company Law Administration) 

NOTIFICAIIONS 
Cost Accountants 
New Delhi, the 25th May 1959 

GAJl. 611.—Tn exercise of tlie powers conferred by sub-section (4) of Section 39 of die 
Cost and Works Accountants Act, 1959 (23 of 1959) the Central Government hereby makes 
the following regulations, namely:— 

. THE COST AND WORKS ACCOUNTANTS REGUL.\TIONS, 1959. 

ClIAl’TER I 
Preliminary 

1. Short title.—These regulations may be called the Cost and Works Accountants Regula¬ 
tions, 1959. 

2. DeDnltlons.—In these regulations, unless the context otherwise Tcqulres,- 

(a) 'Act' means the Co.st and Works Accountants Act. 1959; 

(b) 'Annual Meeting' means the first meeting of the Council held after the Lst August 

in each year; 1 

(c) 'Certificate of Practice' mean.s a certificate granted under these regulations entitling 

the holder to practice a.s a Cost Aaoiintant; 

(d) 'Form' means a form set out in the Schedule to the.se regulatlon.s; 

(e) 'Registered Student’ means a person registered as a student under these regulations 

and includes a .student registered as such with the di.ssolved company, immediate¬ 
ly prior to the (orom 'nccmcnt of Ifie Acl; 

(f) 'Secretary' means the .Secretary of the Council and Includes a Deputy or A.ssistant 

Secretary or any person acting as Secretary bv the direction of the Council; 

(g) 'section' and 'sulv.sei lion’ mean respectively a section and a sub-.sectlon of the Cost 

and Works Accountants Act, 1959; 

(h) 'University' means a Universitv constituted by law in India or any other Unlversityr 

recognised by the Central 6ovcrnment. 
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Ckaptir II 

Members of the Institute 

3. Regl«tcr.—The Register of Members of the Institute shall be in Form 'A'. 

4. Quallficatloiu for members.—Subject to the provisions of sections 4 and 8. no person 
shall be entitled to have his name entered in the Register unless he— 

(a) has passed the examinations and completed the practical training prescribe^ in 

Chapter V; or 

(b) possesses qualifications recognised by the Central Government or the Council at 
. equivalent to the tests and practical training referred to In (a) above, or 

(c) is eligible under Olause (i) or (iii) of subsection (I) of section 4. 

5. Qualifications for fellowship.—For purposes of sub-section (4) of section 5 an associate 
who, for a continuous period of not less than five years immediately before the date of his 
application has held a position as Chief Cost Accountant or an equivalent appointment, by 
vmatever name designated, in an organisation approved for the purpose by the Council shall 
be deemed to have experience equivalent to the experience acquired as a result of continu¬ 
ous practice for a period of five years as a cost accountant. 

' 6. Application for membership.-(1) Every person who desires to have his name entered In 
the Repster, and any associate who desires to be admitted as a fellow, shall submit an 
application, toother with documentary evidence about his eligibility for membership and 
the fees prescribed in these regulations to the Secretary in Form ‘B’. 

(2) The applicant shall furnish such further information bearing on his application as the 
Council may at any dme require from him. 

7. Fees.—(I) Every person applying for membership of the Institute shall pay an entrance 
fee of Rs. 800: 


Provided that an applicant may pay Rs. 100 along with his application and the balance 
of Rs. 200 In two instalments of Rs. 100 each within the first 12 months and 24 months 
respectively from the date of his being enrolled as a member. 

(2) Every associate applying for admission as a fellow shall pay an entrance fee of Rs. 200. 

(8) An associate shall pay an annual membership fee of Rs. 25 which shall be due and 
payable on the Ist April in each year: 

Provided that only half the amount of the annual membership fee shall be payable for 
the first year by a person admitted on or after the 1st October in any year. 

(4) A fellow shall pay an annual membership fee of Rs. 75 which shah be due and pay¬ 
able on the 1st April in each year: 

Provided that an associate who Is admitted as a fellow during a year may pay Rs. 60 only 
or Rs. 26 only as membership fee for that year according as he admitted as a fellow prior to 
the Ist October, or after the 1st October of the year. 

(5) Every member in practice shall pay an annual certificate fee of Rs. 23 which shall be 
due and payable oh the 1st April In each year. 

(6J Every member, according to his professional address belonging to any such regional 
constituency as is specified or as may be specified from time to time by the Central Govern¬ 
ment under Clause (a) of sub-section (2) of section 9 shall pay an animal fee of Rs. 10 to the 
(Council towards annual subscrlprion to the Regional Coundl constituted under regulation 
dl2 for the said constituency, which shall be due and payable on the Ist April in each year. 
The amount so collected shall be transferred to the respective Regional Chnndls by the 
Cflundl. 

(7) Three fourths of any annual subscription paid for the year 1959 under Article 20(a) 
'Of the Articles of Assodation of the dissolved company, by a member shall be set off against 
the annual membership fee payable under these regulations and the balance shall only be 
payable by him for the year 1959. 

8. Refund of fees.—Every person whose application for admission to the membership of 
■the Institute or whose application for a Certificate of Practice is not accepted hy the Council 
iShall be entitled to a refund of the fees paid by him . 
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9i Gertiflcate of Membcrahip.—(1) If the application is accepted by the Council, the appli¬ 
cant's name shall be entered in the Register and a Certificate of Membership in Form 'C 
■hall be issued to him. 

In the event of the name of a member being removed from the Register under Section 
aO, the certificate of Membership then held by him shall be forthwith returned to the 
Secretary. 

10. Certificate of Practice.—(1) A member of the Institute may apply to the Council for a 
certificate entitling him to^ practise as a cost accountant throughout India. Every application 
for the grant or renewal of a certificate shall be accompanied by the requisite annual certi¬ 
ficate fee and shall be in Form 'D'. The certificate shall be issued in Form 'E' and shall be 
valid until the 80th June of the next year following. On a proper application in Form 'D' 
for the renewal of the Certificate of Practice for the succeeding twelve months, the validity 
of the certificate shall be extended from time to time by a certificate in writing by the 
Secretary in Form ‘F’. 

(2) A member who ceases to be in practice shall not later than one month from the date 

he ceases to practise Intimate the fact to tire Council in writing. 

(31 A member who ceases to be in practice or whose certificate of Practice has been can¬ 
celled under regulation 11 shall surrender the certificates then held by him to the .Secretary. 

11. CanceUation of Certificate of Practice.—(1) A certificate of Practice shall be can- 
celkd.- 

(a) when the name of the holder of the certificate Is removed from the Register of. 

Members, or 

(b) when the Council is satisfied that such certificate was issued on the strength of 

incorrect, misleading or false information, or by mistake or inadvertence; or 

(c) when a member has ceased to practise. Provided that reasonable notice shall be 

given to the member before cancelling his certificate under clause (b). 

(2) The cancellation of a certificate shall be effective:- 

(a) in a case falling under clause (a) of sub-regulation (1) from the date on which 

and during the period for which the name of the holder of the certificate was 

removed from the Register of Members; and 

(b) in any other case from such date and for such period as the Council may 

determine. 

When a certificate is cancelled, the date from which and the period for which the 
certificate shall stand cancelled, shall be communicated to the member concerned and shall 
also be notified in the Gazette of India. 

Chapter III 

Complaints and Enquiries 

12. Complaints and enquiries relating to misconduct of members.—(1) Subject to the 
provisions of this regulation, all complaints against members of the Institute under 
•ectlon 21 shall be investigated, and all enquiries relating to misconduct of membtrs shall 
be held, by the Disciplinary Committee, 

(2) A complaint under section 21 shall be made to the Council In Form 'G'. 

(3) Every such complaint shall contain the following particulars, namely:— 

(a) the acts and omissions which if proved would render the member complained 

against guilty of any professional or other misconduct; 

(b) the oral or documentary evidence relied upon in support of the allegations made 

In the complaint. 

( 4 ) The Secretary shall return a complaint which Is not in the proper form or which 
does not contain the aforesaid particulars to the complainant for representation after 
compliance with such objections and within such time as the Secretary may specify. 

(£) Within sixty days ordinarily of the receipt of complaint under Section 21 the 
Secretary shall, 

(a) If the complaint i.s against an Individual member, .send a copy thereof to such 
member at his address as entered in the Re^ster of Members;- 
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(b) if the complaint is against a firm, send a copy of the complaint to the finii 
concerned at the address of the head oflice of the firm as entereil in th« 
Register of Offices and Firms with a notice calling upon the film to disclose 
the name of the member concerned and to send a copy of the complaint t» 
such member. 

(6) A member against whom a complaint is made may, wifhin fourteen days bf the 
service of a copy of the complaint under sub-regulation (5), or within such further time 
as the Secretary may allot, forward to him a written statement in his defence verified I« 
the same manner as a pleading in a Civil Court. 

(7) If, on a perusal of the complaint and the written statement, If any, of Uie me«ib<r. 
concerned and other relevant documents and papers, the Council Is of the opinion that there 
is a primu facie case against such member, the Council shall cause an enquiry to be made 
in the matter by the Disciplinary Committee. If the Coundl is of die opinion that there 
is no prima facie case against the member concerned or if the subject matter of the 
complaint is substantially the same as or caused by a complaint already received against 
such member, the complaint shall be dismissed and the complainant and the member 
concerned shall be Informed accordingly. 

Provided that the Council may, before dismissing the complaint, caU for any additional 
pardculars or documents connected with the case, cither from the complainant or from 
the respondent or from both, if in its opinion it is necessary to do so. 

(8) Eveiy notice i.ssued by die Secretary or by the Disciplinary Committee under this 
regulation shall be sent to the member or the firm concerned by registered post witk 
acknowledgment due. If the notice is returned with an endorsement indicating that the 
addressee cannot be found at the address given, the Secretary shall ask the complainant 
to supply to Iiim the correct address of the member or firm concerned and send a fresh 
notice to the member or firm at the address so supplied. 

13. The procedure pre.scribed by regulation 14 sliaJJ, so far as may be, apply to any 
information received under secdon 21, 

14. Procedure in any enquiry before the Disdplinan Committee,—(1) It shall be th« 
duty of the Secretary to place before the Disciplinary Committee all facts brought to hit 
knowledge which are relevant for die purpose or an enquiry by the Disciplinary Committee. 

(2) A member against whom a complaint Is made shall have a right to defend himself 
before the Disciplinary Committee either In person or through a legal practitioner or any 
other member of the Institute. 

(8) The Disciplinary Committee shall have the power to regulate its procedure in such 
maimer as It con.slders necessary and during die course of enquiry may examine witnesses 
on oath, receive affidavits and any other oral or documentary evidence. 

(4) Where, during the progress of an enquiry, the Disciplinary Committee undergoes 
a change of personnel for any reason whatsoever, the xespontlent shall have the option t* 
have his case heard de novo and the enquiry conducted accordingly. 

15. Report of the Disciplinary Committee.—(1) The Disciplinary Committee shall sub¬ 
mit Its report to the Council. 

(2) The Council .shall consider the report of the Disciplinary Committee and If in Its 
opinion a further enquiry is necessary, may cause such further enquiry to be made and a 
further report .submitted by the Disciplinary Committee; and after considering such further 
report of the Di.sdpUnary Committee, the Council .shall proceed in the manner laid dow* 
In section 21. 

16. Notification of removal.—The removal of the name of any person from the member¬ 
ship of the Institute .shall be notified in the Gazette of India and shall also he coiiimunicatsHl 
in wiidng to the pcr.son concerned. 

17. Restoration to membership.—The Council may on application made to it in Form 
'H' by a per.son who.se name has been removed from the Register of Mcmber.s of th» 
Institute or of the di.s.solvcd company, restore his name if he is otherwise eligible to such 
membership, on payment before such restoration of the balance of entrance fees, if any, 
the annual fee and the annual subscription to the Regional Council for the year during 
which Ills name is restored, and, if his name has been removed under clau.se (c) of sub¬ 
section (1) of .section 20 all arrears on account of the annual fee subject to a maximum af 
Rs. 300 and restoration fee of Rs. 25, 

Provided that the restoration of the name of a person which was removed under idb- 
lectlon (2) of section 20 shall be effected in accordance with the orders of the High Court 
or the Council, as the case may be. 
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Notification of restoration.—The restoration of a name to the meinhcrship shall be 
■otififfl in the Gazette of India and shall also be cotnnmnicatcd itt writing to the person 
<**iircme(1. 


CHAri£R IV 
Itef'htn/'d !itHd/’rils 

19. Eligibility to take examinations.—Adtnis.sion to rite Intermedi.'ite and Final Exaralna- 
**oiis of the Institute shall he restricted to Regi.sicred .Stndenis, who .shall be required to 
■ndergo such theoretltai and practical traiinng as the Council may arrange, approve or 
HrestTibe and pay such fees for the same as may be prescribed, 

20. Conditions for Registration.—Every penson applying to become a Regi.stercd .Student 
«hall l>e required to apply in Form T' and produce evidence to the satisfaction of the 
•ouudl that he: 

(a) is not leas than eighteen years of age on the date of his application; and 

(Ij) has passed the Intermediate examination of any hhiiverslty or an examination 
recognised liy the Central Government as equivalent thereto, or ha.s passed the 
National Diploma in Commerce Examination held by the All India Council 
for Technical Education. 

Provided that persona regiatered aa atudenta with the dissolved company immediately 
ftlot to the commencement of the Act, ahall on payment of any arrears of annual sub- 
•cn'ption due from them, be registered as students under this Regulation without the payc- 
*ent of any Student Registration fee. 

21. Fee and Subscription.—(1) Every person applying for rcgi.slration shall pay a Student 
Registration fee of Rs. .SO. 

(2) Every Registered Student shall pay an annual suhscription of Rs. 15 whit'o shall 

ke due and payable on the 1st April in each year: 

Provided that half the amount of the annual subscription shall he payable for the first 
year by a student admitted on or after the 1st October and before tlic 1st April next 
lollowlng. 

Provided further that three-fourths of the annual subscription paid for the year 1959 

■nclcr Article 20(a) of rite Articles of A.s.sodation of tlie dissolved company by a student 

shall be set off against the annual sulrscription papble under this Regulation and only 
liie balance shall he payable by him for the year 1959. 

22. Refund of fee.—Every candidate who.se application for registration Is not accepted by 
the Council .shall be entitled to a refund of the Student Registration fee and the first 
annual subscription paid by him. 

25, Non-payment of annual subscription.—The non-payment of annual subscription 
within three month.s from the date on which it becomes due will render the defaulter 
liable to the cancellation of his registration. 

24. Position of Registered Students.—Student Registration shall not confer any member- 
»hlp rights nor entitle a person .so registered to claim any form of membership of the 
Institute or of a Regional Coundl, He may, however, borrow books from the library 
subject to such conditions as the Coundl may from time to time specify and partidpate 
In the activities of the Regional Coundl In accordance with the rules of the Regional 
Coundl. 

25. Time limit for examination*.—A Rostered Student will normally be required to 
eomplcte the Intermediate and Final Examinations of the Institute within a period 0 / ftve 
years from the date of registration, falling which his rcgi.stratlon shall be liable to 
aanccllatlon. 

26. Examination rules.—Registered Students shall be required to comply with the rules 
relating to the examinations which are in force at the time of applying for admission to 
nr appearing in the examinalions. 

27. Suspension and cancellation of registration.—In the event of any raiscondnet nr brcrch 
of any regidatlon by a.uy Registered Student, the Council may, if it is satisfied after such 
Investigation as it may deem necessary and after giving him an opportunity to mate hit 
objections that the complaint is proved, suspend or cancel the registration of the student. 
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28. Termination of registration.—The. registration of a student shall terminate after he 
has passed the qualifving examinations of the Institute provided that if be is not eligible 
for memberathip of the Institute at the time of passing the Final Examination he may 
continue as a Registered Student on payment of the requisite annual subscription, fbr a 
period not exceeding four years. 


Chapter V 

Qualifying Examinations 

29. Who can become a member of the Institute.—Except as otherwise provided for in the 
Act or these regulations, every person wishing to qualify himself for membership of the 
Institute shall be required to pass the Intermediate and Final Examinations of the Institute, 
and to complete the practical training, as prescribed in this Chapter: 

Provided that those who have passed the Intermediate or Final Examination of the 
dissolved company shall not be required to pass the corresponding examination of the 
Institute; 

Provided further that those who having passed the Intermediate Examination undcl 
regulation 32(1) or the Intermediate Examination of the dissolved company, but fail to 
pass the Final Examination under regulation 35(1) by the 31st December 1961, shall be 
required to pass also the Intermediate Examination under regulation 32 (3), followed by 
the Final Examination under regulation 35 (.3). 


Intermediate Examination 

30. Admission to Intermediate Examination.—(1) No candidate shall be admitted to the 
Intermediate Examination unless, he on the date of his application for admission to the 
examination, has been a Registered Student for a minimum period of one year. 

Provided that a candidate registered as a student under the proviso to regulation 20 shall 
be exempted from this requirement: 

Provided further that the Examination Committee may on receipt of or being in poMCSsIon 
of any information against any candidate, decline to adroit him to any examination after 
giving him an opportunity to explain his conduct and after holding such enquiry for the 
purpose as may be necessary. I 

(2) No candidate shall be admitted to any Group of the Intermediate Examination unless 
lie has passed in or obtained exemption from the Groups preceding it: 

Provided that a candidate may be admitted to all the Groups if taken togethai'. 

31. Intermediate Examination Aihnlssioii lec.—Every candidate for adniission to or 
exemption from the Intermciliatc Examination shall p;iy a fee at prescribed below, appropriste 
to the examination for which he is a candidate: 

Examination under Regulation 32(1) 

Any one Group 
Exemplion from Group I 
Both Groups 


Examination under Regulation 32 (fl) 

Exainioarion ia c'r exemption from any one Group — Ks, 15 , 

Examiua:ion in ,11 Croups together — Hs. 40 

32. Groups, Papers and Syllabus for Intermediate Examination.—(1) C.indidatcs for the 
Intermediate Examination to be held prior to the 1st January I960, shall, and candidates 
for the Intermediate Examination to be held after the 1st January 1960 but prior to the 
SOtli June 1961, who appeared but failed at any previous Intermediate examination. 


— RS. 20 

— B.S. 10 

R". 30 
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el the Institute or ol the dissolved company, and who have not in the mean¬ 
while appeared and failed at any examination conducted under sub-regulation (3). may, 
if they so desire, be examined in the following subjects and Groups. 

Group I; 


(a) Practical Mathematics 
(One Paper—Three houn—100 marks) 

jUgeftro—Equations, Ratio, Proportion, Variation, Indices, Logarithms, Use of Slide Rule, 
Simple Arithmetical and Geometrical Progressions. 

TrfgotitmiefTy—Ratios, Sine, Cosine, Tangent, Simple formulae and problems on heighU 
asd distances; Use of sectional papers; Equation of a line. Plotting functions. 

tlements of Mensuration—Area of Parcllelogram, Triangle; Circumference of Circle, Area 
of irregular figures; Simpson’s Rule; Planimetcr; Volume and Surface of a Prism, Cylinder, 
Cone, Sphere and Anchor Ring; Average Cross Section and Volume of an irregular Solid. 
Position ol a point or line in space. 

(b) Book-keeping ir Accountancy 
(One Paper—Three hours—100 marks) 

Single and Double Entry; Manufacturing, Trading and Profit and Loss Account and 
Balance Sheet; Sectional Balancing; Bill of. Exchange; Consignments and Joint Ventures; 
Partnership and Company Account.s; Departmental Account; Branch Account; Royalty 
Account. 


(c) Economics— 

(One Paper—Three hours—100 marks) 

Economic Goods, Wealth, Utility, Protiuction Consumption, Exchange and Public Finance, 
Factors or Agents of Production and their Remuneration: Supply and Demand; Value and 
Price; Labour Organisation and Labour Problcm.s; Mechanism of Exchange; Inland and 
Foreign Tratle of India. 

Group II: 

(a) Factory Organisation & Elements of Engineering— 

(One Paper—Three hours—100 marlu) 

Factory sites—Central lay-out; Sanitary convcirlence and amenities; Store-keeping; Employ¬ 
ment of Labour, Methoils of p;rytntnt. Elements of Mechanics, Laws of Motion. Simple 
Levers and Machines. Definitions of .simple units (V’elr.city, .‘Vcccleration, Force, Work, etc.). 
Practical units (Horse Power, Walt, Ampere. Volt, Kilowatt, H.P. Hour, K.W, Hour, etc,), 
Basic Principles, construction and u.ses ol;—Latlie.s, drilling machines, planers, .shapers, 
hobbilig machines, grinders, etc. Elements oC repte.sent.aiiv: maiiufacl uring machines, such a.i 
looms, rolling mills, wire drawing iiiaihine.s. etc. B.a.sir properties of:—Cast Iron, Mild Steel, 
Alloy, Tool Steels, Copper, Aluminium, Uia.s3 and Brotuc. 


(b) Costing— 

(Four Papers of three hours and 100 marts each) 

(i) Material; 

(ii) Labour; 

(iii) Overhead Charges; and 

(iv) (a) Methods; and 

(b) Collection and arrangements of Data atid Presentation of Results. 

The above particulars arc inteded as a general guide to questions which mav be asked in 
each paper. ' 


from individual subjects in ihc Intermediate Examination pre.scribed 
shall be granted as follows ^ 

Those who have passed a degree cxaroin.ition of any Univ.cr.sity with 
Phyiici or Engineering shall be exemptetl from ‘eking’ the pancr 
Mathemallcs. 


Matl?cri]atifs, 
on Practical 


(2) Exemptions 
sub-iegulatlon (1) 
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jii) Those who have passed any of the following examinations shall be exraipted fiom 
taking the paper on Book-keeping and Accountancy, namely:— 

3. Com. (with Advanced Accountancy), M. Com. or MA. (Com.) in Accountancy 
of any University, Intermediate Examination of the Institute of Chartered 
Accountants of India, or of the Institutes of Chartered Accountants in England 
and Wales, Scotland or Ireland, or of the Society of Incorporated Accountants, 
London, or the Government Diploma in Accountancy, or the Examination 
held by the All India Council for Technical Education. 

(iii) Those who have passed a degree examination of any University with Economics 
or have passed the Final Examination of the Institute of Chartered Accountants 
of India, or of the Institutes of Chartered Accountants in England and Wales, 
Scotland or Ireland, or of the Society of Incorporated Accountants, London, 
shall be exempted from taking the paper on Economics. 

(3) Candidates for the Intermediate Examination to be held after the 1st January I960 
au)d not covered by sub-regulatioa (1) shall be examined in the following subjects and 
Groups. 

Group I. 

1. Office Methods mUI General knowledge of Commerce and fimamee— 

(One Paper—Three hours—100 marks) 

OmcE MzTHODa 

Layout of Office and Working Paci/iiie*—Accommodation: Lighting; Ventilation; Furniture 
and fittings; Freedom from noise and dust; Provision of safety and sanitary airangemenn. 

Time-and-labour-saving office appliances. Stationery. 

Handling and disposal of mail and correspondence. 

Minutes, resolution and reports. 

Communication Services 

OroF-Telephones, loud-spenltma, dgnals (including calling bells), speaking tubes, 
dictaphones, etc. 

Tfritten—Postal Secvlce (indmdisig telegrams U cables), messengers, tele-viiten, conveymr 
systems, etc. 

Personnel—Structure of penoimel according to jobs and skill; Grading of jobs for Ixiag 
wages; Recruitment and promotion; Working conditions including hours of work, holidays, 
(smteens and meal-breaks, medical benefits and other welfare arrangements; Office Committees. 
Training of staff for clerical work and for management and supervision. 

Planning and flow of work—Devolution and delegation of responsibility and authority. 
Centralised and decentralised coatr^. Interests, opportunities and mcmde oi the worker. 

General Knowledge of Commerce and Finance 

Bapking and negotiable instruments. Legal tender. Token money. Functions of the 
Re%rve Bank of India, and Industrisd and Agricultural Banks. Clearing House. Bank rate 
and market rate. Money and credit. Industrial Finance Corporations. Procedure involved 
in inland and foreign (export and import) trade. Foreign exchange. Ships and diipping. 
Consular service. Insurance (excepting Life Assurance). General and Particular Average and 
Average Statement. Dealings on the Stock Exchange. 

2 . Economies of Industry mnd Commerce tend Industrial Resfoiutkm i» hMih- 
(Qne Fs^ier—Three hours—100 marici^ 

Economics of Industry and CoMMJBRoe 

Preliminary—Human wants and their satisfaction. Economic goods. ■ Consumen’ goods 
and Producers* goods. Wealth. Utlity. Value. Price. Capital. Income. Marginal concept. 

Economic activities—Productiem, Consumption, Distribution and Exchange. Factors or 
Agents of Production and their remuneration—(1) Land; (2) Labour; (3) Capital in money 
and goods; and (4) Industrial Organisation. 

Demand and supply, their elasticity and equilibrium. Indifference curv^ Joint and 
composite demand and supply. Market. Monopoly and competition. Opportunity costs. 

Trade Uniems. Industrial unrest and disputes, tribnnala and awards. 
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J}nnnr,ss Organi'.ation and Combinalions—Solr trader; Partnership; Joirt stock tompi»y; 
Co operative society; Trust; Cartel; Holding company; Integration of industries. CovemmcMt 
lontrol; State production and trading; Nationalisation. 

Causes for localisation ol industry. 

Money, Banking^ Credit and Foreign Exchange-Money as a medium of exchange. l/o»ey 
md price level. Index number. I.egal tender. I’oken money. I'iat money. Economic effects 
it inflation and deflation of currency. Theories of money. General principle of itabillsatJom. 
Banking service. Reserve flank of India. Scheduled Banks. Clearing Hoirse. Induitrial 
ind Agricultural Banks. Co-operative BaiiTs. Bank rate and market rate. International 
Monetary Eiind. World Bank. Negoti.able instruments. Creation of credit; part played 
>y banks. National and international finance corporations. Commodity Credit tlorporatloil. 
foreign exchange. Dislocated currencies. Exchange controls. Exchange Equalisation Fu«d; 
flommonwcalth Sterling and Dollar Re.serve. 

International Trade—The Eaw of comparative advantage and its limitation*. Tfc* 
balance of trade theory of mcrcantlliits anil its fallacies, Gola exchange standard, 

Bnsinees Cycles and their Control—Expansion, Recession, Contraction and Revival. 

Taxation and Public Finance (including Public indebtednesa). 
tunUSTRIAT. EvOI.TJnON IN INDIA 

Industries | 

Handicrafts—The earliest industries in India. Impact of European traders: Portuguese, 
Dutch, French and British. Gradual dis appearance of handicrafts with the establishmeat 
•I the British rule In India. The period 1600-lfl00 represents the golden age of old ladiea 
•Hide and industry and the commencement of the economic downfall of India. 

• Beginning of modern indtatry in the ninteenth century and early twentUtk mmfury 
Hantations; Eacto^ induitry; Mining Industry; Oils, In the twentieth century—Modan 
haavy indnstriea. Manufacture.^ and agricultural productions on large scales led! to ee 
•npported by growth of towns. Handloom and cottage industries. Mill versus haadlaoii 
ladatsry. 

Irrigation, flood control and multi-purpose projects, Use of power—Water, Gai amd 
■lectrici^. Development of ‘ transport by road, water and air. Develbpment of eomMU*!- 
eations—Posts and telegraphs, telephones, wireless and radio communicatKins. 

ilarkets 

Earliest stage—Each village usually .self-.sufficicnt, village fairs. Thereafter, the "Karkhaas" 
•I the Muhammedan period for manufacture of handicrafts and sales through merdJiaat 
kouses. Movement of manufactured and agricultural product* from major Inland centres 
to porta for the export trade. Present stage—Worldwide organisations for direct sale or 
Sales through agents and representatives of commodities produced on large scales. State 
activities in agriculture (including dairy) and heavy industries. 

Finance ' | 

Development of modern and Indigenous banking for iinaacing industries. Various credit 
instruments. Accumulation and creation of capital. Business combinations. Joint-stock 
companies. Holding companies and subsidiaries. Managing Agency system. The State as an 
industrialist. 

Workers I 

Growth of population. Famines and their causes. Trend of wages. Trade unions and 
labour legislation. 


S. Industrial and Commercial Law— 


(One Paper—Three hours—100 marks) 

The following statutes, including any revisions, amendments or con.9olidations that may 
take place from time to time and also rules, if any, framed under these statutes by authorltl* 
under the Central Government, effective from a date not less than six months preceding the 
date of the examination: 

Contract Act (excluding chapters on Bailment and Agency); .Sale of Goods Act; Work- 
men’-s Compensation Act; Trade Unions Act; Industrial Disputes Act; Fabrics Act; Payment 
of wages Act; Minimum wages Act. Employees' .State Insurance Act. 


Stress will be laid espedally on the application* of the statutes to commercial and industlial 
problems. 
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Group II: 

4. Book-keeping Accountancy^ 

(One Paper—Three hours—100 marks) 

Single and Double Entry. Manufacturing, trading, Profit and Loss and Profit and Loss 
Approprlatiop Accounts; Goods on Sale or Return; Packages Account, Depreciation, Reserves 
and Sinking Funds; Balance Sheet; Negotiable instrnments. Consignments. Joint Ventures 
and Partnership Accounts. Company Accounts: Issue, Forfeiture and Redemption of Shares 
and Debentures; Divisible Profits and Dividends; Statements, Returns and other accountancy 
provisions under the Companies Act; Miscellaneous items on cpmpany accounts. Depart¬ 
mental Accounts and Branch Accounts (including Foreign Exchang^. Total Accounts'^and 
Sectional Balancing. 


B. Practical Mathematics^ 

(One Paper—Three hours—100 marks) 

Arithmetic: Approximation, significant figures, po.ssible errors in calculation. Aliquot: 
parts. Mixtures. Averages. 

Algebra: Equations excluding Indctemiinate Equations), Ratio, Proportion and' 
Variation. Indices. Logarithms, Aritlimctical and Geometrical ProgTes.sions. Distount, 
Compound Interest. Annuities, and Amortisation and Sinking Funds. Use of the Slide Rule 
a».'d rjogarithmic Tables. 

Trigonometry: Trigonometrical ratios and formulae. Multiple and submuitlple angles. 
Heights and distances. Simple properties of triangles. Simple applications of trigotiometncab 
ratios. Use of Trigonometneal Tables. 

Mensuration: Circumference of circle. Perimeter of ellipse. Area of triangle, paral¬ 
lelogram, polygon, circle (including , sector, segment and annulus) and ellipse, Area of 
irregular figures. Volume and surface of cube, prism, ^linder, pyramid, cone, frustrqm, 
spliere (including tone and segment) and anchor ring. Sides, areas and volumes of similar 
figures. 

Stress Tvill be laid mure on the application of formulae than on the deduction of tht 
formulae themselves. 


6 . Elements of Engineering— 

(One Paper-Three hours—100 marks) 

Elementary tuadiine-s. Simple levels and machines. DehTiiiiom of simple units (velocity, 
acceleration, force, woik, etc). Practical uniis (Horse I’lm'er, Watt, Kilowatt, Ampere. Volt, 
Hoise I’owcr Hour, Kilowatt Hour, etc.). Elementary idea about the ba-sic principles, 
construction and uses of lathes, drilling machinc.s, planers, shapei.s, hohbing madiine-s, 
grinders, etc, Basic properticii of cast iion, mild steel, alloy, tool .sled, copper, aluminium, 
brass and bronre. Power generation—steam. water, internal combustion, and prime mover. 
Generation and transmission of clccUic current (elementary). Advantages and clisadvantagei 
of alternating and direct currents; when ttic one; or the other is desirable. Power trani- 
mission and usage, Work.shop power ilisiiibution. .Separate motors and centralised drive. 
Shafting, belting, gcaru, chaini and ropes. 

Group IH: 


7—9. Costing 

(Three Papers of Three houia and 100 marks each) 

(A) PatwE Cost 

(i) Materials 

PuTc.liasc requisition, specification and Buying Department. Study of markets and sounso^ 
•f supply. Receipt, inspection and storage of materials (including centralised, dccentraliHd 
and branch stores) and planning the lay-out of the factoiy. .Systems of storekccjiing aad 
control. Requisition and ixscie of materials. Pricing of issues. Transportation and ilcliTery. 
CoiiYevoT systems for moving materials. Maximum and Minimum balances and ordcrinj 
level. 

Direct materials, stores and finished stock. Dealing with surplus stores received back from 
work orders. 



SBC. 3 (i)] 


THE GAZETTE OF INDIA EXTR.\0RD1NARY 


269 


Treatment of defective materials. Loss by depredation, obsolescence, natural, waste, time-., 
lapae, etc. Mlnimisatloti of loss. 

Tools, patterns, designs and blueprints. Packing materials. 

Recording and accounting for materials. 

(ii) Labour ( 

Prindples involved in remunerating labour—period of employment, quantity of output or 
combination of both. Fixation of wages. Incentive systems. Bedaux Plan. Vartouf. 
method* of remunerating labour. 

Record and analysis of employment and wages. Allocation of regular labour a* wel^ 
as unusual employment such as overtime, holiday work, night shift, etc. Treatment of Idle 
time and holidays with pay. Outworkers; Causal workers. 

Elementary Idea of cost of labour turnover and of motion and time study. 

Cash payment of wages—Wages sheet or Payroll sliowing gross earnings, deductions and 
net payments. Cash Book. Use of special fund for payrolls. 

*' Recording and accounting for labour. 


(iii) Chargeable Expenses 

(B) OvEiiH£At> Charges: 

(i) Factoiy Overhead 

(ii) Selling, Dislribution and AdminisIration Overheads. 

(C) (i) Reconciliation of Cost and Finandal Accounts. 

(it) Methods of Costing. 

1 (Hi) Collection and arrangemi nl of data and presentation of results. 

' (Iv) Cost Audit. 

The above is Intended as a general guide to que.slloiii wlilcli may be asked in each paper. 

(4) Exemptions from individmil subjeils in the Intermediate Examination prescribed in 

sub-regulation (3) shall be granted as fonow.s: 

(i) Those who have passed a dcgicc examination of any University in the subject.s 
shotvn in Column II of the table below, not nrorc than three calendar year.s 
before t.'ic rommemenieiit of the CKaniination shall be exempted from taking 
the paper shown in Column I: 


Column I 

Economics of Tiidustiy and 

Industrial Revolution in India 

Prartical Mathematics 
Elements of Engineering 


Column II 


Econotnirs 

Mathematic.5. Physics 
or Engineering. 

Mechanical or Electriial 
Engineering. 


(ii) Tho.se who have pa.sscd the Intermediate Examination of the Institute of Charter¬ 
ed Accountants of India, or the In.stltutes of Chartered Accountants in England 
and Wales. Scotland or Ireland, or of the Society of Incorporated Accountants. 
London, or of the Institute of Cost and Work.s Accountants, London, .shall b« 
exempted from taking tJic paper on Book-keeping and Accountancy. 

(.1) .4 candidate rc-appearinug under the second proviso to Regulation 29 for the 
Intermediate E.xaraination presciibed in .snb-rcggjlation (3). or a candidate who has passed 
in or obtained exemption from Group I of the Intermediate Examination prescribed in 
sub-regulation (1) shall he entitled to exemption— 

(a) if he had passed the previous examination as a whole, from all subjects of the 
examination except Office Methods and General Knowledge of Commerce & 
Finance, and Industiial and Commercial Law (excluding Company Law) and 
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(b) i£ he had passed or obtained exemption from Croup I of the previous exanilna- 
tion. from the subjeils Eronomics of Industry Sc Commerce and Industrial 
Revolution in India. Rook-kccplng and Accountancy, and Practical Mathe¬ 
matics. 

Provided that no cxemutions under this sub-regulation shall he admissible after June 
1962. 


Fiiwl t'xurninaiion 

33. Admi.sslon to the Final Examination.—(1) No candidate shall be admitted to the 
Final Examination unles.s he is a Registered .Student and an interval of not less than 
eighteen monfus has elapsed between the date of his passing the Intermediate Examina- 
lion of the Institute or of the dissolved company and the date of hi.s application lor ndaili- 
lion to the examination. 

Provided that the Examination Committee may. on receipt or being in possesrion ol 
any information against any candidate, dedine to admit him to any examination after 
giving him an opportunity to explain his conduct and after holding such enquiry for the 
purpose as it may consider necessary. 

(2) No candidate shall be admittevl to any Group of the Final Examination unless he 
lias passed in the Groups preceding it. 

Provided that a candidate will be admitted to all the Group* if taken together. 

Provided further diat on passing any Group of the Final Examination prescribed ia 
TCgulation .35 (3), a candidate shall be allowed two more attempts at the two cxaminadaiis 
immediately following to pass the next Croup without being required at die same lime 
'!• fit for the Group in which he has passed. If he then falls to pass in the next Cmnp, 
he shall he required to appear again In the Group in which he has already passed. 

34. Final Examination Adml-silon fee.—Every candidate for admixsion to the Final Xxa- 
.aslnatlon shall pay a fee as prescribed below, appropriate to the examination for which he 
is a candidate: 

Examination under Regulation 35 (1) 

Any one Group — Rs. 25 


Groups I and II — Ri, 45 

Examination under Regulation 35 (3) 

Any one Group — Rs. 25 

All groups together — Rs, 60 

35. Groups, Papers and Syllabus for Final Examination.—(1) Candidates for the Final 
‘Examination to be held prior to the 1st January, 1960, and candidates for the Final Exa¬ 
mination to be held after the Ist January 1960 but prior to the 31st December 1961 who 
have not passed the Intermediate Examination in accordance with regulation 32 (3) shall 
be examined in the following subjects and Groups. 

■Group I: 


(a) Advanced Accountancy— 

(One Paper—Three hours—100 marks). 

Double Account System; Accounts of Industrial and Rower and Transport Undertakings 
ainder special statutes; Hire-Purchase Account; Sinking Funds; Stock Exchange Transactions; 
Reconciliation of Cost and Financial Accounts; Elements of Income-tax. 

(b) Element! of Statistics 

(One Paper—Three hours—100 marks) 

■Simple rases of Probabllitv; Methods ol Interpolation; Compilation and OassiOcatlon of 
Data; Mean, Median, Mode and Quartilcs; Application ol Graphical Methods; Index Num¬ 
bers, Dispersion, Skewness; Standard Deviation, Coefficient of Variation, Probable Errors; 
Applications of Statistics to Industry and Commerce. 
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(c) Industrial Law 

(One Paper—Three lioura—100 marks) 

Tie following Indian StatuLes, induding any revisions, amendments or consolidations that 
may take place from time to time: Law of Contracts, Workmen's Compensation Act, 192,1; 
Itidiaa Trade Union Act, 1926; Industrial Disputes Act, 1947; Factories Act. 1934; F.ayment 
•f Wagci Act, 1936. 

(d) General Commercial Knowledge and Office Organisation 
(One Paper—Three hours—100 marks) 

Goncral Knowledge of Trade, Transport and Finance; Banking, Currency and Foreign 
Exchange; Insurance; Warehousing; Commercial Terms in general use. 

Coneral layout of OfiBce, Office Routine and Metliods; Office Machinery anil their use; Office 
Administration. 

Group II: I t 


(a) Factory Organisation Sc Elements of Engineering 
(One Paper—Three hours—100 marks) 

Dntles of Manager, Foreman, Chargehand, etc. Relation of Cost and Accounts Depart¬ 
ments to production departments. Duties of Welfare Officers and Workers. Works Amenitiea 
(Canteens, Dispensaries etc.). Trade Unions and other Employees’ Organisations. 

Power Generation—Stcapi, Water, Internal comhustion, prime movers. Generation and 
transmission of electric current (elementary). Advantages and disadvantages of Direct and 
Alternating Current and condition under which each is desirable, Power transmission and 
usage. 

Workshop power distribution, separate motors or centralised drive. Shafting, bclting,. 
gears, chains and ropes. 

Building, heating, lighting, etc. Stores and store-keeping, Maintenance of production, 
records and charts. 


(b) Costing 

(Four Papirs of three hours and 100 marks each) 

(1) Factory Cost; 

(ii) Selling, Distribution and Administration Costs; 

(hi) Profit and Selling Price, how determined; 

Application of costing principles to various Trades, Industries and other under¬ 
takings; and 

(iv) General Costing Problems. 

The above particulars are intended a.s a general guide to questions which may be asked 
In each paper. 

(2) Exemptions from individual subjects in the Final Examination prescribed in .sub-regu- 
latlon (1) shall be granted as follows: 

(i) Those who have passed the Government Diploma in Accountancy Examination or 

Final Examination of the In.stitute of Chartered Accounlants of India or of the 
In.stitiites of Chartered Accountants in England and Wales, Scotland, or Ireland, 
or of the Society of Incorporated Accountants, London, .shall be exempted from 
taking the papers on Advanced Accountancy, and General Commercial Knowledge 
and Office organisation. 

(ii) Those who have passed a degree examination of any University with Statistics shall 

be exempted from taking the paper on Elements of Statistics, 

(iii) Those who have passed a degree examination of any University in Commerce shaR 

be exempted from taking the paper on General Commercial Knowledge and 
Office Organisation. 

(3) Candidates for the Final Examination to be held after the 1st January 1960 and not 
covered under sub-regulation (1) above shall be examined in the following subjects and- 
Groups: 
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,Group I; 

1. Company Law 

(One Paper—Three hours—100 marks) 

The Companies Act (excluding chapters on Registration of Charges, Winding up, and 
“Winding up of Unregistered Companie^ Including any revisions, amendmenU or coniolit^- 
' tlons that may take place from time to time, and also any rules framed under the Act h^ 
the Central Government, effective from a date not less than six months preceding the datt 
' oS the examination. 

Stress should be laid especially on the applications of the statute to problems relating tt 
companies. 


2-3. Advanced Accountancy 
(Two Papers of three hours of 100 marks eadi) 

(A) Higher parts of compatiy accounts; Ama^amation, absorption and reconstruction ol 
companies; Bonus shares; reduction of capital; Valuation of shares and shares of no pai 
value. Royalty. Hire Purchase and Instalment Payment Purchase. Stock Exchange Transac¬ 
tions. Claims for loss of stock, loss of profits and other compensations inclndfng Marine 
Insurance Claims. Accounts of industrial undertakings under special statutes. Integration ol 

■Cost and Financial Accounts. 

(B) Accounts of Banks Sc Insurance Companies. Treatment of Life Policy taken over In 
repayment of debt due. 

Subsidiary Company and Consolidated Balance Sheet. 

Preparation of the Budget. 

Income Tax Law and Accounts: -Sources of Income. Reliefs, deductions and exemptions. 
Depreciation, obsolescence and loss or profit on sale of assets. Different kinds of asseSsees. 
Total income and assessment of liability—individuals, firms and companies. 

Group II; 

4—6. Costing 

(Three Papers of Three hours of 100 marks each) 

(A) 1. Rejections, Wastes and Experimental Works. 

2. Preliminary Expenses and Development Costs. 

3. Service, Installation and Construction Costs. 

4. Mechanisation of Cost Accounts. 


(B) 1. Marginal Costing. 

2. Joint Products and By-Products. 

3. Profit and Selling Price. 

4. Tenders and Quotations. 

(C) 1. Measurement of Productivity & Cost EfBclency. 

2. The Cost of Labour Turnover. 

3. Standard Costs; Budgetary Control and Forecasting. 

4. Uniform Cost Accounting and Cost Ascertainment. 

5. Miscellaneous, 


Group III: 


PlUNCIPLES 


7. Principle and Practice of Management 
(One Paper—Three hours—100 marks) 


Distinction between Administration and Management 

Essential ' steps in management: Establishment of major policies; organisation to carry out 
■these policies; operation through this organisation. 
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Policy: What ‘management’ is, who directs it and how it is formulated. Steps in dedsion- 

asalung. I 

functions of management: Effective use of the mechanism of production or utilisation of 
output capacity. Wages and working conditions. Marketing or distribution. Production flow 
and productive planning. The human factor in industry. 

Objectives of management: Earning of profit on capital. Production of goods and services 
for satisfaction of human wants. Employment for people of the community. Conservation of 
health and safety of the employee.! and consumers. Avoidance of waste of natural resources. 
Basic value of the work itself, 

Elements of effective management: Planning, Co-ordination, Motivation or Leadership and 
Control. , , 

Management is exercised on: People and human skills; methods and procedures; equip¬ 
ment and physical materials. 

Organisation: Production, Distribution, Personnel, Control and Finance. 

History of Management Movement in the United States and the United Kingdom. 
Practice 

Layout of factory and offices: Plant location. Building, machinery and equipment. Labour 
■management. Motion and time stud'v. Job evaluation. Incentives. Working conditions. 
Safety; sanitary conveniences; light and ventilation; recreations; canteens; creches for working 
mothers' children; general welfare arrangements. 

Types of Organisation: Line; Llne-and-Staff; Functional. 

Execution of policy: Functional and sectional policies coordinated to the general policy. 
Delegation of authority. Definite and written instructions. Plans and charts. 

Importance of standards and strict adherence to them, 

Public Relations: Indu.strial laws and rules. Government departments. Local authorities. 
Chambers of Commerce. Trade associations. Technical and professional bodies, Trade 
unions. Public Relations Department. 

8 . Management Accountancy 
(One Paper-three hours—JOO marks) 

Preliminary: Assets, liabilities and net worth of a business. 

Numbers and Codes—their use in the factory to facilitate easy reference and identification. 

Securing the capital: Shares, stocks and debenture.!. Money lending houses; Private firms; 
Banks; Co-operative Societies; Insurance companies; Managing Agents. Long and short term 
loans. Secured and unsecured advances. Credit instruments. Central and State Finance 
Corporations. 

Investing the capital: Investment in own busineas and in the businesses of subsidiirlef. 
Trustee securities. Investment in companies quoted on the Stock Exchange. Investment 
Trusts. 

Current Assets: Investigation of customers' credit standing. Realisation of sundry debtors. 
Credit allowed by vendors. Control of stock inventory and work-in-progress. Cash and trade 
discounts payable and receivable. 

Utilisation of accounts In the: 

(i) Control of expenditure 

Predetermination of the limit of each item of expenditure. Periodical comparison of 
actual with the re-dctcrmlned limit. Careful examination of each variation and the appro¬ 
priate remedies. 

(ii) Measurement of effects on profits resulting from (a) business activities, (b) working 
methods and (c) business policies. Comparison of actual with possible or estimated effects. 
Reports to management. Effectiveness of individual methods. Forecasting and formation of 
policies. 

Control I 

Control of sales and production through the respective budgets. Sales budget In many 
cases directing the production budget. Material control; Purchase, receipt and inspection of 
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materials; Issue of materials on requisition; Receipt back of surplus or unused materials; 
Transfers to condeiiitied stores; Stock verification, f.abour control; Ordinary cost; Efficiency 
coat; Payment and ctiargiiig. Factiny overhead control: Expenses budgets; Methfxls ol 
recovering cxpense.s; Charges to departments; Prepayments and Accruals. Control of commer¬ 
cial expenses; Selling, Distribution and Administration. Creditors' Control Account and audit 
of cuircnt liabilities. 

Audit 

Internal auditing in industries: Responsibility for all iniportant pitasea to be distributed 
among.st more departments than one. Clear planning necessary before audit is taken up. 
Receipt atid disbursement of cash to be so organised that one person’s action la autoinaticmUy 
checked by another. Audit of credit .sales and accounts receivable, and credit purchases and 
account* payable. Bonus systems of payment of wages and control of production statements. 
Frauds, their detection and prevention. Audit of transport witliin and outside the factory. 
Internal audit reports: Scope of audit to be clearly defined; Facts metitioncd in Lite report 
Riotdd be supported by necessary background; Recommendations to be practical atid practl* 
cable for improvement of controls. 


9. Statistical Methods < 

(One Paper—three hours—100 marks) 

Compilation, clas-sification and tabulation of data. Application of graphical method* (In¬ 
cluding interpolation). Fretjuency distributions and tneir characteristics; Mean, Median, 
Mode, Diversion, Skewness, Co-efficient of Variation, Standard Deviation, Correlation and 
Probable Errors. Frequency Curves, Histograms and Ogives. Time Series and Moving Avera- 

? ;e*. Index Numliers. Sampling. Statistical Quality Control. Application of Statistica to 
nduatry and commerce. 

File above is intended as a general guide to questions which may be asked in each 
paper. 

(4) Exemptions from Individual subjects in the Final Examination prescribed in sub- 
regulation (3) shall be granted as follows: 

(i) Tno.se who have passetl the Final Examination of the Institute of Qiartered, 
Accountants of India, or the In.stitutes of Chartered Accountant* in England and 
Wales, Scotland or Ireland or of the .Society of Incorporated Accountant*, London, 
or of the Institute of Cost and Works Accountants, London, not more tlian three 
calendar years before the comtnenccmcnt of tlie examination shall be exempted 
from taking the paper on .Advanced Accountancy, and 

(ii) those who liave passed a degree examination of any University in Statistics, not 
more than three calendar years before llie coramcnceiuent of the cxarainatlorv 
shall be exempted from taking the paper on Statistical Methods. 

So. Conduct of Examinations.—(1) The examination shall be conducted in such manner 
»nd at such times and plates as the Council may direct: 

Provided that tlic qualifying examinations shall be held at least once in each year. 

(2) The dates and pbiccs of tlie examinations and other particulars shall be notified imi 
the journal of the Institute. 

3V. Application for admission to examination.—Application for admission fo an examinai- 
tion shall be made in tire prescribcil form, a copy or wbicli may be obtained from the Secre¬ 
tary. Every such appliiation together with the prest.ribcd fee shall he sent so as to reach 
the Secietary in accoidance with the ilircctions give liy the Council, 

38. Refund of fees.—fl) The fee paid by a candidate who has been admitled to an exami¬ 
nation, shall not, except as otherwise provided In sub-rcgnlation (2), be refunded. 

(2) Where a cantlidate applies to the Council for transfer of lees to the ne.xt examination 
on the ground that lie was prevented from attending an e.xamination by circumstances beyond 
ki* control, the Council may permit tlie fee paid liy such candidate to be adjusted toward* 
the fee payable for the next examination only; 

Provided that no such application received after the expiry of fifteen days from the last 
date of the examination shall be considered. 

39. Candidates to be suppUed with Admission Cards.—An Admi.xsion Card stating the place, 
date* and times at whldi the candidate will be required to present himself for examinatioB 
•hall be »etit to each candidate at the address given by him in his application so as to reach 
him not le*a than fourteen days before the commencement of the examination. 
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40. Examination Certificate.—Every Landidatc pasning the Intermediate and Final Examina- 
'• tion ihall be furnished with a certificaie to that effect in Form 'J'. 

' 41, Examination Results.—(1) A list of .successful candidates shall be publi.shed in the 

Journal of the In.stitute in such manner as the Council may direct. Each candidate shall Ije 
imdividually informed of his result. The names of candidates obtaining distinction in the 
mamination shall be indicated in the list. 

(2) A candidate shall be dc larcd to have passed in an examination when he has pas-sed 
is all the groups comprised in that examination from which he has not been exempted. A 
candidate mall ordinarily be declared to have passed in a group of an examination if he 

E :ts at one sitting a minimum of 40 per cent, of the total marks in each paper from whlcli 
e has not obtained .cxemptloii and an aggregate of 50 per rent, of the total mark.s of all 
•nch papers in that Group. The Council may however vary the minimum pass marks at 
Its discretion for all the examinations. 

(3) A candidate who passes tlic examination obtaining 70 per cent, of the total marks of 
*11 the papers of the Examination at one sitting sltall be tleeroed to have passed the exami¬ 
nation with distinction. 

(4) Information as to whether a candidate’s answers in any particular paper or papers of 
any examination have been examined and valued will be .supplied to the randidatc on hlj 
forwarding within a month ot the declaration of the said examination results, an application 
tccompanied by a fee of Rs. 10 for any or all papeis. Tlie tee is only for verifying whether 
* candidate’s answers in any particular paper or papers have been examined and valued, and 
*ot for the revaluation of answers. The marks obtained by the candidates in individual 
questions or in sections of a paper cannot, in any circumstances, be supplied, If as a result 
of such veriheation, it is discovered that there has been cither an omission to examine or 
value any answer or answers or there has been a mistake in the totalling of the marks, the 
fee for verification shall be refuniled in full to the applicant. 

(5) All unsucccssEul laudiilatcs sluill he iniormed ot the paper or papers in which they 
have tailed to secure 50 per tent, of the total marks of the paper. 

(6) ,The marks obtained by a candidate in any particular paper or papers at any examina¬ 
tion conducted under these regulations will be intimated to him on payment of a fee of 
Rs. 2 only for each paper subject to a maximum ot Rs, 5 only for all papers in the case of 
the Intermediate exaniiiiation and Rs. 10 only for all papers in the case of the Final 
Examination. 

42. Disdplinaiy action against candidates reswitlng to unfair means.—If a candidate is 
found to have resorted to or attempts to resort to unfair means pertaining to any examination, 
the Council may on receipt of a report to that effect, and after such investigation as it may 
deem neces.sarv, take such disciplinary action against the candidate concerned as it thinks fit. 

43. Examiners.-The Council shall, on the advice of the Examination Committee, main¬ 
tain a list of approved examiners, Ironi wbith the examiners will he appointed for a partl- 
•tdar examination to set up question papers and value answer papers. 

44. Practical Training.—A person who ha.s passed the examinations prescribed in this 
Chapter shall not he eligible for inendiersbip of the Institute unless he has undergone .such 
practical training as the Coniuil may from time to time ileiidc. 

Chapter VI 

Post Graduate Training 

46. Trahring for Members.—The Council may Impart or arrange to impart practical and 
or theoretical training, through lectures, seminars, summei camps and factory visits and Ifie 
like, in such subjects a.s it considers u.seful for members of the Institute and other persons: 

Provided that where such training is followed by examinations and the award of certifi¬ 
cates or djplonia.s in respect thereof, the training shall, be conducted and the examinations 
held in accordance with the provi.sions of this Chapter. 


Mnriageincnt drcountancy Exaniiualion 

46, Admission to the Management Accountancy Examination.—(I) No candidate sli.ill he 
admitted to the Managemnt Accountancy Examlnatiim unless, he, on the date of hii 
application for admission to the examination, has been a member of the Institute for a 
minimum period of one year. 

(2) A candidate shall be allowed to take any or both Groups of the examination at any 
«xaminatlon. 
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47. Manaf^ement Accountancy Examination Admission fee.—Candidate* for admljtloB ta 
tlie examination ahall pay a fee of Ra. 80 for both Groups, or Rs. 46 for any one Group. 

48. Group! Paper* and SyUabus for Management Accountancy Examination.—Candidate* 
for the Management Accountancy Examination shall be examined in two Croup.s in the foUow- 
lug subjects. All the subjects in Group I are compulsory, but a candidate may elect tl»« 
lubjjrcts in Part A or Part B in Group II. A candidate shall ordinarily be declared to ha*e 
passed in a Group of the examination if he gets at bne sitting a minimum of 50% of tfc* 
total marks in each paper and in aggregate f>0% of the total marks in all the papers In Shat 
Group in which he appears at the examination. 

Group I: 

(a) Advanced Business and Financial Control. 

(One Paper—three hours—IO 6 marks) 

Business Finance.—Problems of capitalmtion. Credit facilities, receivable aud payable. 
Capital Reserves. Reserves for specific and general contingencies. Investments (i) of surpItM; 
(ii) to meet future contingencies; and (Hi) for yield of regular income. Depreciation policies. 
Insurance for saiety, to guard against a loss of property or income, and to comply with 
statutory obligations. 

Business Cycle,—Forecasting and its relation to regulation of employment of aupltal. 
Relation between sales budget and production budget. 

Controls.—Comparison of Current or short-period costs with standard coitj, and nraintu a. 
tion of deviations. Periodical or ad hoc statements to examine progress or compliance with 
laid-down plans. Relating figures to responsibilities. Reading of Balance Sheets and actxmnti 
anil interpretation of figures in relation to policy. Relating business policy to national polioy 
indicating social obligations of the individual undertaking. 

(b) Advanced Principles and Practices, of Management 
(One Paper—three hours—iOli marks) 

The subject matter of the corresponding paper in the Final Examination created more 
fully, 

(c) Psychology 

(One Paper—three hours—iOO marks) 

Dc/mitinu.—Relation ol P.sychology 10 physiology, sociology, philosophy and educatioa 
Psychology of con.sriousness, sensation, perception, memory, learning, imagination, feeling, 
emotion, thinking, belief, attention, action and intelligence. 

Application to juiiii,dry.—Principles and methods of Industrial Psychology. Individual 
diEerenccs in regard to general intelligence and smartness, intellectual and manual atlain- 
menta and special aptitudes. Improvements effected by improved working condition* 
Character, personality and temperament. Psychology and technique of interview. Guidanct 
in and selection of vocations. P.vychological aspects of industrial etlucatioii and training, work 
Incentives and work study. Industrial accidents and accident pronencss. Decreasing fatigue 
and occupational hazards. 

A ‘ plication to social phenomena.—Nature and .scope of social psychology. .Study of the 
factory a.s a .social unit. Industrial organi.sations in the aspect of social psychology. The 
hnirian factor in industrial relations between worker on one aide and worker, employ** 
and/or machine on the other. Individual and industrial groups. Experiments in groufi 
working. Individual and group morale. The abnormal woricer. 

Group II: 

PART A 

(a) Work Study and Incentives 
(One Paper—three hours—100 marks) 

Method .Study.—Definition and objective.s. Analysis of operations. Operation ProoMi 
Chart recording .steps of work. Analysis of Flow Proc:«ss Chart, Improvement* in factorj 
layout and organisation. Steps in motion analysis. Motion economy. layout of work-plae* 
Man and Machine Chart Analysis. Factory tools and equipments. Elimination of waste, 
Studies in fatigue. Working condition.s. Human problems relating to workmen and 
management. 

Time Study.—Definitions and objectives. Oiganlsatlon and personnel, Equipment, The 
tcclmlcjue of making a study. Skill,' effort and working conditions. .Securing standard time*. 
Computing standarcl allowances. Preparations, idle time, fatigue and working condicians. 
Stanclard data and their use*. 
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Incenlwes—The utility of incentive syttems. Individual and OToup Incentive cyitcmc. 
Time and piecework payments. Tionua arhemea. Otlier financial and non-financial incentivef 
to improve output and efficiency. 

Job Ena/uution.—Underlying principles of wage payment!. Method* employed in rate- 
aetting by analysis and evaluation of jobs. Desirability of equitable rate*. Technique of job 
■evaluation, analysis of methods used in grading jobs. Development of job ipecificatioa*. 
jialary grading. 

(b) Industrial Relations including Personnel Management 
(One Paper—three hours—100 marks) 

Kmployment of Personnel.—Sources of labour iupply (from within the organlwitio* a* 
well as from outside sources), Procedure for employment; interview; recommendation*: 
personnel investigation; testa and physical examination. Employment Manager must be i» 
possession of the job specification for each employment, fixing of term* of employment imd 
Wage scales, 

Labour Relations.—Trsnslci, promotion, demotion, discharge, layoff and qnit of fllaff. 
Labour-Management conflict, its evil effect* and remedies. Employer-Employee co-operatio™ 
in (i) .scrap reduction; and (ii) quality maintenance of products. Labour turnover. Collec¬ 
tive bargaining. Management and Labour Union; Security of the Union, the Worker and 
the Employer. Labour ab.seiitccism. Effects of labour legiilation. Case law dcyelopinj 
through Industrial Appellate Tribunal Award*. Emphasl* on Standing Order and Depart- 
mcnial Procedure. 

Employee T'rafning.—Apprenticesbip training; ordinaiy training for job*; te*t* for aeddeat- 
proneneas; Foreman's Manual; training for clerical staff. 

Employee Counselling.—OKcilng advice to an employee about hi* personal problem* aad 
' diincultiea, even apart from those relating to hi* employment. 

Public Relofionj.—Interpretation of labour policies and programmes to employees and M 
the outside public. Maintenance of good relations with public organiiations like newspapeti, 
Tatlio, Government agencies, and constimer organisation*. 

Safety,—Causes and costs of accidents. Occupational disease*. Accident frequency rate. 
Safety programmes. 

Health and Recreation.—SamtAry measure's; hygienic (baths, lavatories, etc.) and raedioal 
-services (first aid, hospitalisation, surgical benefits and other free metlical services); recT«*- 
tion clubs and other games and sports arrangements. Health insurance acliemc*.. 

Employee services.—Grouyi life insurance; Canteen or cafetaria; Company or Employee*’ 
'Co-operative Stores; Retirement and Pension Plans; Holidays with pay; Provident Fund* and 
gratuities; Housing loan.s; Co-operative Credit Societies; Employee publications; Creches lor 
.children of woman employees; Suggestive systems; etc. 

Wage Principles.—Job and merit rating. Time rate. Piece rate. Incentive bonus scheme. 

Incenthes in Industry.—Valne of knowledge of and interest in the working of the Industry 
jIs one belonging in it. 

Psychology of worA.—Environment—Physical, mechanical and organisational. Fatigue, 
monotony and boredom. Psychology of the working group. The morale of the workman. 
Factors constituting the morale; Pay; security; personnel interest in work; status in the 
industry; treatment as a human being; importance attached to employee-opinion. BenefidHl 
leadership of persons in authority. 


PART B 

(a) Development and Design 
(One Paper—three hours—100 marks)' 

Research.—Its lefatlon to development and design. Types of research—fundamental, 
aipplied and development. Organisation and personnel. Raw materials, labour aud proccssea. 
Markets and distribution; Safes forecasting, selling and sales organisation. Co-operative 
agencies and their use; Trade associations. Department of Scientific Sc Induttrial RescarA 
kinder the State, academic, technical or professional institutions. Relation* between research 
and higher management. 

Development.—Encouragement, development and protection of invention*. 

JSesign.—Consumer demand. Design for production. Production efficiency. Quality contML 
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(b) Snlei Orgnni.'iiitioii and Methods 
(One Pape}—three hours—\0n yninhs) 

Safev SiiJiffC.—I'liviiiulalion of sales pjilicy and markednp aefivities. Sales promotion 
ItK'liidiiiK advcrrisiiijf Wholesale and retail sales and sales direct to consumer. S.iles plan- 
Ming and chatniels of di.sn ihntioii. Determination of .scllinp; price. Types of retail .stores: 
Single unit, Afnltiple slioyis, ncpartinental itorc.s, Con.sumers’ Co-operatives, House to Iiousc 
aellinjf and Mail order birsiness. .Sale of raw materials through produce exc’hange.s, Village 
fairs. 

Sal/'.': ojjediuodifm.—United control under the Sales Manager filtering through operational 
and functional managers. Tlreakdown Into areas and hratiche.s. Sales programmes and cam¬ 
paigns. Tratelling salc.imcn and rcprc-sentalives. After .sale services. Training of salcsinani 
and servicemen. Selling remuneration: .Salary. commi.s.sion, brokerage, bonus and other con- 
aribution.s, besides actual travelling and other more direct .selling expenses. 

Control of .ozle.t.—Maintenance of records of cu.stomcrs, travellers and territorial result.i. 
Statistics, correspondentc and instruction to de.sparch ilcpartment and factory. Co-ordination 
with the other divisions of the enterpri.se: Purchase, Store-keeping, Design, Production and' 
Transportation. 

The above partitiilars arc intended a.s a general guide to questions which may be asked 
in each paper. 

49. Conduct of Examinations.—Regulations 36 to 39. 42 and 43 shall, so far as may be,, 
apply to tlic examinations held under this Chapter. 

50. Dedaratlou of Result.—A list of siicce.s.stul cantlidates shall be published in the Jour¬ 
nal of the Institute in such manner as the Council may direct and each candidate .shall also 
be Individually informed of the marks obtained by them in each paper. 

Providetl that in any ca.se where it is found that the result of an examittation ha.s lieerr 
affeetetl by error, malpractice, fraud, improper conduct, or in any other way, the F.xaminalioir 
Committee shall have the power suitably to amend such result and 10 make such declaration 
as the Comniittco considers iiece.ssary. 

51. Examination Ccrtificate.s.— Every candidate passing the examination under this chapter 
shall be furnished with a tertificate to that effect in Form ‘J’- 

Chapter Vli 
Elections 

52. Date of election.-The dates of election of members to the Council shall be hxed by 
the Council and notihed by it in the [ournal of die Institute at least three months bebue 
the date of commencement of the election. 

5.3. Memjrers eligible to vote.—(1) Every member of the Institute shall be entitled to vote 
in any election to the Council by the coii.stitucncy to which according to his professional 
addrcM he belonged on a date immediately six montb.s prior to the date on wliub the list 
of members eligible to vote in any elei tion is published, provided bis name has been lioruc 
on die Register of Members loutinnously for a period of not le.ss than six months imnicdiilely 
prior to the date of publication of the li.st of member.s eligible to vote in that election, ami 
provided fuither that he has paid the annual membership fee and the regional conned fee 
for the year. 

(2) 4. member who.se name stands lemovcd fioiii {he Regi.stev of Members on the date 
of clccaoti shall not be entitled to vote at the cletlion notwith.standing the fact that |iis 
name has been published in the list of voters. 

54 Qualification of members to stand for election.—Only fellows whose names are con¬ 
tained in die list of volets published under clause (a) of regulation 56 and who arc ehgdilc 
to vote at the elenion, shall he eligible to stand for election to the Council from the Regions 
In wliicb their names arc included. 

55. Number of persons to be elected.-The number of persons to be elected from each 
constituenev shall be determined on the basis of one person for every forty mcrabers of the 
Institute in a lon.stitucncy, fractions exceeding half being counted .as one and fractions 
equivalent to or less llian halt being oniirtcd: 

Provided that each constituency shall have at least one person elected therefrom to die 
Council. * 

56 List of Voters.—At least three months before the date of an election, the Council .shall 
publish in the Journal of the Institute. 
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(a) a list of members of the Institute in each constituency eligible to vote showing clearly 
whether any particular member is an associate or a fellow, and 

(b) a notice mentioning the number of members to be elected and calling for nominations 
of candidates for election before a specified date which shall not be less than 14 days from 
4he date of publication of notice. 

57. Nomination of candit^tes.—(1) Every nomination of a candidate shall be in Form 
-K’ duly signed by the candidate and by the proposer and seconder, both of whom shall be 
persons entitled to vote in the election, and shall be forwarded by registert^ post to the 
.Secretary by name so as to reach him on or before the specified date. 

(2) Every candidate for election shall pay a fee of Rs. 200 which shall not be refundable 
in any circumstances except as hcieinafter provided. 

Provided that not more than one such payment need be made by any one candidate ia 
respect of his candidature for any one election. 

Provided further that, in the event of his nomination not being accepted as valid as 
irereinafter provided, the fee of Rs. 200 paid by him shall be refunded to him in full. 

58. Withdrawal of candidatme.—Any candidate may withdraw his candidature by notice 
in writing subscribed by him and delivered to the Secretary before 3 O'clock on the seventh 
<iay succeeding the date fixed for the receipt of nomination papers. No person who has 
thus withdrawn his candidature shall be allowed to cancel his withdrawal. The withdrawal 
of candidature shall be intimated by the Secretary to the other candidates standing for 
flection in the constituency. Any candidate who withdraws his candidature in accordance 
with this sub-regulation will be entitled, on an application made by him in this behalf, to 
4he refund of half tlfe amount of fee deposited by him under regulation 57. 

59. Scrutiny of nominations.—The Secretary shall scrutinize the nomination papers of all 
•candidates other than those whose candidature has been withdrawn under regulation 58, and 
shall endorse on each nomination paper his decisions accepting or rejecting it and if he 
jrejects it. he shall record in writing a brief statement of his reasons for so rejecting it. 

(2) The Secretary may refuse or reject any nomination if he is satisfied— 

(a) that the candidate was ineligible to stand for elections; 

(b) that the proposer or seconder was not qualified to subscribe to the nomination 

of the candidate in form ‘K'; 

(c) that there has been a failure to comply with any of the provisions of regulation 57; 

(d) that the signature of any candidate or of the "proposer or seconder is not genuine 

or has been obtained by force or fraud; or 

(e) that the candidate or the proposer or seconder has not paid any of the fees due 

and payable to the Council; 

Provided that nothing contained in clause (b), (c), (d) or (e) shall be deemed to authorise 
^tie refusal or rejection of the nomination ot any candidate on the ground of any irregularity 
in respect of a nomination of the candidate if he has been duly and validly nominated by 
means of anpther nomination in respect of which no irregularity has been committed. 

60. Appeals.—A candidate whose nomination has been refused or rejected by the Secretary 
may within 10 days of the date on which such rejection or refusal is communicated to him. 
prefer an appeal to the Council. The appeal shall be heard by a Committee appointed by 
the Council for this purpose consisting of three persons who need not necessarily be mem¬ 
bers of the Institute. Members of the Institute appointed on the Committee shall not be 
chosen from the candidates standing for election. The Committee so appointed shall have 
powers to inspect any documents, examine any witnesses, record any evidence, receive affida¬ 
vits, grant adjournments, and exercise such other powers as may be necessary for the efficient 
and faithful performance of the duties. The decision of the Committee shall be final. 

61. List of valid nominations.—On completion of the scrutiny of nominations as provided 
•under regulation 59^ the Secretary shall lorthwilfi prepare a list of valid nominations for the 
constituency and cause such list to be sent b) registered post to each candidate in that 
constituency whose nomination has been accepted as valid. The list shall contain the full 
names in alphabetical order and the addiesses of the validly nominated candidates in the 
■constituency. 

(2) If a candidate dies or otherwise ceases to be a member before the date of the election 
but after the date faxed for the withdrawal of candidature under regulation 58 and his 
nomination is or has been accepted as valid, the election in his constituency shall be conducted 
among the remaining candidates and no fresh proceedings with reference to the election of 
members in the constituency in which such member was a candidate shall be commenced”. 
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62. Candidates deemed to be elected if their number is equal to or less than the num¬ 
ber of persons .to be elected.—It the number of candidates validly nominated in any constitu¬ 
ency is equal or becomes, by reason of the death or cessation of membership of 'one or more 
candidates before the date of election, equal to or less than the number of persons to be 
elected for such constituency, then such candidates shall be deemed to be elected and the 
Secretary shall declare all such candidates duly elected; and where the number of such 
candidates in that constituency is less than the number of persons to be elected for that 
constituency, the Secretary shall commence fresh proceedings for the election of the remain¬ 
ing number of members to be elected from that constituency. 

63. Procedure for elections.— (1) At least 21 days before the date of election, the .Council 
shall send by registered post to the address of every voter in the constituency a voting paper 
together with a letter explaining the manner in which it shall be fdled up and specifying 
the date and hour by which it shall reach the Secretary. 

(2) The voting paper shall contain a list of the candidates standing for election an|d' 

bear the seal of the Council. ' 

(3) Each voter shall have one vote only. A voter in giving his vote— 

(a) must place on his voting paper the figure 1 in the square opposite the name of 

the candidate for whom he votes, and 

(b) may in addition, place on his voting paper the figure 2 or the figures 2 and 3, 

or 2, 3 and 4, and so on. in the square opposite the names of other candidate* 
in the order of hi« preference. 

84. Validity of voting papers.—A voting paper shall be invalid if— 

(a) a voter signs his name or writes any word, or makes any mark on it by which it 

becomes recognizable, or 

(b) it does not bear the Council’s seal, or 

(c) the figure 1 is not marked, or 

(d) the figure 1 is set opposite the name of more than one candidate, or 

(e) the figure 1 and some other figure are set opposite the name ■ of the same 

candidate, or 

(f) it is unmarked or void for uncertainty. 

65. Definition.—In this Chapter, unless there is anything repugnant in the subject or 
context— 

(a) ‘continuing candidate’ means any candidate not elected and not excluded from 

the poll at any given time; 

(b) ‘first preference’ means the figure 1, ‘second preference’ means the figure 2, and 

‘third preference’ means the figure 3, set opposite the name of any candidate, and- 
so on; 

(c) ‘unexhausted paper’ means a ballot paper on which no further preference i* 

recorded for a continuing candidate. 

(d) ‘exhausted paper’ means a ballot paper on which no further preference is recorded 

for a continuing candidate, provided, that a paper shall also be deemed to be 
exhausted in any case in which— 

(i) the names of two or more candidates, whether continuing or not, are marked 

with the same figure and are next in order of preference; or 

(ii) the name of the candidate next in order of preference, whether continuing or 

not, is marked by a figure not following consecutively after some other figures 
on the ballot paper or by two or more figures; 

(e) ‘original vote’ in regard to any candidate means a vote derived from a ballot paper 

on which a first preference is recorded for such candidate, 

(f) ‘transferred vote’ in regard to any candidate means a vote, the value or part of 

the value of which is credited to such candidate and which is derived from a 
ballot paper on which a second or subsequent preference is recorded for such 
candidate; 

(g) ‘Surplus’ means the number by which the value of tire votes of any candidate^ 

original or transferred exceeds the quota. 
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6 fi. CountiBg of vote*.—(1) The voting papers shall be examined and the Secretary, after 
■ejecting any invalid voting papers shall divide the remaining papers into parcels according 
to the first preferences reeordetl for each candidate, lie shall then uiunt the number oJ 
p»pen in each parcel. 

(E) In carrying out the regulations hereinafter contained, the Secretary shall— 

(a) disregard all fractions, and 

(li) ignore all preferences recorded for candidates already elected or excluded fioin 
the poll, 

(3) For the purpose of facilitating the process prescribed by the Regulations hereinafter 
•onwined, each valid paper shall be deemecl to be of the value of one hundred. 

(4) The Secretary shall add together the values of the papers in all the parcels and divide 
the total by a number exceeding by one the number of vacancies to be filled and the result 
increased by one shall be the number sufficient to secure the return of a candidate (herein¬ 
after called the quota). 

(5) If at any time a number of candidates equal to the number of persons to be elected 
has obtained the quota, such candidates shall be treatetl as elected, and no further steps shall 
be teko. 

(0) (i) Any candidate, the value of whose parcel, on the first preferences being counted, it 
•qtwl to or greater than the quota, shall be declared elected. 

(11) If the value of the papers in any such parcel is equal to the quota the papers shall 
be set aside as finally dealt with. 

(Hi) If the value of the papers in any such parcel is greater than the quota, she 
furjilus shall be transfcTrcd to the continuing candidates indicated on the voting papers as 
next in the order of the voters' pTcfcrcncc, in the manner prescribed In the followinf taib- 
MgnlaUons. 

(7) (i) If and whenever as the result of any operation prescribed by theie regulatloai a 
sandidale lias a surplus, that surplus shall be iraiisfeired in accordance with the provisions 

this regulation. 

(il) If more than one candidate has a surplus, the largest surplus shall be dealt with first 
and the others in order of magnitude; Provided that every surplus arising on the first count¬ 
ing of votes shall be dealt with before those arising on the second count and so on. 

(iii) \Vheic two or more surpluses are equal, the Secretary shall decide, as hereinafter 
provided, which shall first be dealt with. 

(iv) (a) If the surplus of any candidate to be transferred arises from original votes only, 
the Secretary shall examine all the papers in the parcel belonging to the 'candidate whose 
surplus is to be transfetred, and divide the unexhau.sted papers into sub-parcels according to 
the next preferences recorded thereon. He shall also make a separate sub-parcel of the 
exhausted papers,' 

(b) He shall ascertain the value of the papers in each lub-parccl and of all the un¬ 
exhausted papers. 

(c) If the value of the unexhusted papers is equal to or less than the surplus, he shall 
tran.sfer all the unexhausted papers at the value at which they were received by the candidate 
whose surplus is being transferred. 

(d) If the value of the unexhau.sted papers l.s greater than the surplus, he shall transfer 
the sub-parcel of unexhausted papers, and the value at which each paper shall be transferred 
shall be ascertained by dividing the .surplus by the total number or unexhausted papers. 

(v) If the surplus of any candidate to be transferred arises from transferred as well as 
origin.il I’otfs, the Seevetary .shall ■.c-ex.atnine all the papers in the .tub-piarcel last transferred 
to the candidate, and divide the unexhausted papers into sub-parcels according to the nont 
preferences recorded thereon. He shall thereupon deal with the sub-parceli in the same 
manner as is provided In the case of the sulvparcels referred to In clause (iv), 

(vi) The papers transferred to each candidate shall he added In the form of a sub-parcel 
to the papers already belonging to such candidate. 

(vii) All papers in the parcel or sub-parrel of an elected candidate not transferred under 
this Regulation shall be set a.side as finally dealt with. 
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(8) (i) II after all suvpUise.s have been iraiisfcrrctl, as UeTeinhelotc provided less than the 
number of candidates lequired has been elerled, the Secretary shall exclude from ilie poll 
the candidate lowest on the poll and shall distribute his unejdiaustcd papers among the 
continuing candidates accoiding to the next preteicnccs recorded theieoii. Any cvliausted 
papers shall be set aside as finally dealt with. 

(ii) The papers containing original votes of an excluded canditlatc shall first be tran.sferred, 
the transfer value of each paper being one hundred, 

(iii) The papers containing transferred votes of an excluded candidate shall then be trans¬ 
ferred in the order of the transfers in which and at the value of which he obtained them, 

(iv) Each of such transfers shall Ite deemed to be a separate transfer. ^ 

(v) I'he process prescribed by this regulation shall be repeated on the successive cxclu- 
fion.s one after another of the cantlidates lowe.st on the poll until the last vaiaticy is filled 
either by the election of a canditlatc with the quota or as hereinafter provided. 

(9) If as the result of a transfer under, these regulations the value of the votes obtained 
by a candidate is equal to or greater than the quota, the transfer than proceeding shall be 
completed, but no further papers sliall be transferred to him, 

(10) (i) If after the coniplction of any transfer under these regulations the value of the 
votes of any candidate shall he equal to or greater than the quota, he shall be ileclared elected, 

(11) If the value of the votes of any sucli candidate shall be equal to the quota, the whole 
of the papers on which such votes arc retorded shall be set aside as finally dealt with. 

(iii) If the value of the votes of any such candidate shall be greater than the quota, hU 
surplus shall thereupon be distributed iti the manner hereinbefore provided, before the ex¬ 
clusion of any oilier candidate. 

(II) (i) When the number of loulinuing candidale.s is reduced to number of \ acan- 
cies remaining unfilled, the continuing candidates shall Ire declared elected. 

(11) When only one vacancy remains unfilled and the value of the voles of some one coBi- 
linueing candidate exceeds the total value of all the voles of the other continuing candidates, 
together with any surplus not transferred, that canditlatc shall be declared elected, 

(iii) When only one vacancy remains unfilled and there arc only two continuing landi- 
dates, and those two candidates have each the same value of votes and "o .surplus remaius 
capable of transfer, one candidate shall he declared e.xtludcd under the next .succeeding 
regulation and the other declared elected. 

(12) It, when there is more than one surplus to distribute two or move ,sinpluses arc 
equal, or if at any time it becomes necessary to exclude a candidate and two or more candi¬ 
dates have the same values of votes and arc lowest on the poll, regard shall Ire had to the 
original votes of each candidate and the candidate for whom fewest original votes are record¬ 
ed shall have his .surplus first distribtitcd, or shall be first cxtduded as the case may be. If 
the values of their original votes arc equal the .Secretary shall decide by lot which candidate 
shall have his surplus distributed or be excluded. 

67. Appointment of Scrutinisers,—The .Serietary shall appoint two persons who arc neither 
members of the Coinuil nor imididates for election to act as scrutini.sers of the voting ptipers 
and to assist the Secretary generally in counting the votes. 

6R. I’rcscnce of catrdidates at the time of counting of votes.—Any candidate for election 
shall be entitled to be pre.sent ip person or to appoint a member of the Institute a.s a 
rcpresetilative to be present on his behalf at the time of the counting of votes. 

69. Notification of the Dedaration of Result,—The names of all candidale.s deilared 
elected shall he notified by the Council in the Journal of the Institute. 

70. DLsciplinarv action against member in connection with conduct of elections.—.^ member 
ol the Institute shall be liable for disripliuary action by the Coundl if he adojits one or 
more ot the following practices with regard to the election to the Council, iiameiy: 

(1) iniberv. that is to sav, aiiv gilt, offei or promise bv a candidate or liy any 
other person with the connivance of a candidate, or any gratification to a person whom¬ 
soever, with the object, directly or indirectly, of inducing— 

(a) a person to stand or not to stand as, or to withdraw from being, a candidate at an 
election; or 
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(b) an elector to vote or refrain from voting at an election, or as a reward to— 

(i) a person for having so stood or not stood, or for having withdrawn his candida¬ 

ture; or 

(ii) an elector for having voted or refrained from voting. 

Explanation.—}; ox the purposes of this clause the term "gratihcation " is not restricted to 
pecuniary gratifications or gratifications estimable in money, but includes all forms of enter¬ 
tainment and all forms of employment for reward; but it does not include the payment of 

any expenses bona fide iircuried at, or for the purpose of any election. 

(2) Undue influence, that is to say, any direct or indirect intereference or attempt to 

interfere on the part of a candidate or of any other person with the connivance of the candi- 

•date with the free exercise of any electoral right: 

Provided that a declaration of policy or a promise of a particular action, or the mere 
•exercise of a legal right without intent to interfere with an electoral light shall not be 
•deemed to be interference within the meaning of this clause. 

(3) The publication by a candidate or by any other person with the connivance of the 
•candidate of any statement of fact which is false, and which he either believes to be false or 
does not believe to be true, in relation to the personal character or conduct of any candidate, 
or in relation to the candidature or withdrawal of any candidate, being a statement reason- 
.ably calculated to prejudice the prospects of that candidate’s election. 

(4) The obtaining or procuring or abetting or attempting to obtain or procure by a 
•candidate 01 by any other person W'ltii the connivance of a candidate, any assistance for the 
furtherance of the piospccls of the randidale's election fiom any person serving under the 
•Government of India or the Government of any State other than the giving of vote by such 
person, if he is a member of the Institute entitled to vote. 

(5) All) act specified in clauses (1) to (4) when done bv a member of the Tnslitute who 
is not a candidate or a member acting with the connivance of a candidate. 

(6) The receipt of, or agreement to receive, any gratification whether as a motive or a 
sreward— 

(a) by a member for standing or not standing as, or withdrawing from being, a 

candidate; or 

(b) by any member whomsoever for himself or any other person for voting or refrain¬ 

ing from voting, or for inducing or attempting to induce any elector to vote or 
refrain from voting, or any candidate to withdraw his candidature. 

(7) Contravention or misuse of any of the provisions of this Chapter or making of any 
false statement knowing it to be false or without knowing it to be true while complying 
with any of the provisions of this Chapter. 

Chapter VIII 

Meetings and Proceedings of the 
\ 

71. Meetings of Council.-The Council shall meet at least once in every six months at 
■such time and place as the President may determine. 

72. Notice of Council ineeUng.—(1) Notice of the time and place of an intended meeting 

shall be sent lo the registered address of everv member of the Council not less than 
twentv one davs before such meeting and such notice shall so far as practicable contain a 

statement of the business to be transacted at such meeting, provided that in the case of a 

special meeting the President may inform the members of he subject-matter for discussioa 
at the meeting. 

(2' N'li-’’:. '.-.1 V-' anything contained in sub-regulation (1). the President may call 

an ui ■ of the Council in an emergency, giving such shorter notice as 

circumstances may permit. 

73 Special meetings of Council.—A special meeting of the,Council mav, at any time, be 
called by the President or in his absence by the Vice-President, or at the request in writing 
addressed to t’he .Secretary by at least 25 per cent of the members of the Council for the 
time being. 

74. Chairman of Council.—At all meetings of the Council, the President, or in his 
absence the Vice-President, shall be the Chairman, or. in the absence of both, the Chairman 
shall be elected from among those present. 
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Provided that, at the first mectiiig of any Council, the President of the outgoing CouncO, 
•r in his absence its Vice-l’reaidcnt, snail . 1 . l as the Chairman until such time as a r’l'csidciit 
is elected under the provisions of sub-section (1) of section 12. 

75. Quorum at meeting.—(i) One-third of the total number of member! of the Council 
shall constitute the quorum for a meeting: 

(2) If. at tl’e lime .appointed for a meeting, a quorum is not present, and if a quorum 

it not piescnl on the expiration of half an hour from the time appointed for the meeting, 

the meeting thall stand adjourned to such future date as the President may appoint. 

Provided that, where a meeting has lieen adjourned for want of a quorum, any bu»ine» 

which was Intendeil to be transacted at the original meeting may be transacted at fuch 
adjourned mpeling, notwithstanding that there la no quorum. 

7C. Passing of re.solutlon at meeting.—At all meetings of the Council, in the event of » 
dHTerence of opinion, the vote of the majority shall .prevail unless otherwise required by 
the Act or these Regulations, and in case of equality of votes, the Chairman shall haver 
a casting vote in atklition to his oiiginal. 

77. Adjournment of meeting of Council.—Subject to the provisions of the.se Regulations, 
the Chairman of any meeting of the Coumil may. with the consent of the meeting, adjourn 
the meeting from time to time and from place to place but no business shall be transacted 
at any adjourned meeting other than the busine.s3 left unfinished at the meeting from 
which the adjournment took place. No notice need be given of an adjourned meeting 
unless it be so directed in the resolution for adjournment. 

78. Record of minutes.-Minutes shall be kept of all resolutions and proceedings ol the 
meetings of the Council, which shall be approved by the members and signed by the Chair 
man of the meeting, 

79. Passing of resolution by drcnlation.—(D The President may. in emergent casei, 
circulate papers among the members of the Council for deci.sion of any question: 

Provided that, where four members of the Council require that any question rfiould 
be decided at a meeting, the President shall withdraw the paper from circulation and have- 
the question decided at a meeting of the Council. 

(2) Where the papers relating to any question are circulated among the memben, » 
period or ordinarily not less than ten days, commencing from ihc date of circulation o4 
the paper shall elapse before any decision Is arrived at on the question. 

(3) Every resolution passed by circulation of papers shall be communicated to all the 
members of the Council. 


Chapter iX 

Standing and other Committee.^ 

80. Tiuie and place of Meeting.—(1) The Chairman of a Committee may at any time 
and shall on a written requisition of any two members of the Committee, call a mcctl,ng 
of the Committee. 

(2) The meeting of a Committee shall be held at such place and at such time aS iut 
Chairman may direct. 

(3) A notice of not less than seven days of every surh meeting shall ordinarily be given 
to every member of the Committee. 

81. Quorum.—(i) Tno busiticss shall be tmiisacicd at a meeting of .a committee nnlesii 
there are present at least three members in the case of the Executive Committee, and two 
members in other cases, including the Chairman, provided that in the case of committees 
formed under r,uh-<!c< tion (2) of .section 7 tlie Council shall determine the quorum for the 
Comniirtce. 

(2) In the event of there being no quorum within half an hour of the time fixed (or 
the meeting, the meeiing shall stand adjourned to a date, time and place specified by the 
Chairman of the Committee. 

82. Procedure for transaction of business.—(1) The busine.ss of a Committee shall 
ordinarily be transacted at a meeting of the Committee, provided that the Chairman may 
In emergent cases circulate papers among the members of the Committee for the dcdsion 
of any question: 
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Provided further that, where any two tnembers of the Committee require that any 
qucBtioii should be decided at a meeting, the Chairman shall withdraw the paper frour 
circulation and have the question detennined at a meeting of the Committee. 

(2) When the papers relating to any question are circulated among the members, a 
period of not lejcs than ten days, commeiiciiig from the date of circul-ation of tiie paper* 
shall elapse before any decision is arrived at on the question. 

(3) Every resolution passed by circulation of papers .shall be communicated to all the 
Members. 

83. Casting Vote.—All tjucstion.s before a Committee .shall be decided by a majority oE 
votes. In the event of equality of votes, the chairman shall have a casting vote. 

84. Minutes.—(1) The Secretary of the Council shall be llic Secretary for each Com- 
mittce. iiidcss the Council otherwise directs. 

( 2 ) I’he Secretary shall main tain a record of all the business transacted by the Com- 
Miittee cither by drculatioii of papers or at a meeting of the Committee. 

8.S. IJxetutivc Committee.—The Executive Committee shall perform tire following func- 
tloni. namely:— 

(a) maintenance of the offite of the Council and for this purpo.se the Executive 

Commiltee may employ, suspend, discharge or re-employ the necessary itaS on- 
such terms and comlitioiis as it may deem fit, 

(b) maintenance of proper accounts of all rcteipts and payments on behalf of thor 

Council and the matters in respect of which such receipts and payments take 
place and of all the property, seturitiei, debts, fund* and liabilitie* -of the 
Institute, 

(c) maintenance of the Register of Member* of the Institute, and all other statutory 

register* which are p»e*cribed by the Act or these regulation* from time to 
time. 

(d) cusuidy ot tliO p.opcity. assets and fund* of the Institute, 

(e) investment of the surplus funds of the Institute in Government securities approved: 

by the Council or other securities approved by the Central Government, and- 
to vai 7 such investments from time to time, 

(f) dii.h'irsf'iticnt.s from the funds of the Institute lov expenditure both revenue and 

(tipkai wiiliin tile LjUmates previously .sanctioned by the Council: 

Provitled that, in emergent cases, expenditure in excess of the estimates previoudy 

sanctioned by the Council may be incurred by the Committee but such excess expenditure' 

should be brought to the notice of the Council at its next meeting, and 

(g) admi.ssion of fellows, removal and restoration of names of members, cancellatioii- 

of Certificates of Practice, issue of Certificates of Member.sliip, prosecution oJ 
members on the findings of t'iie Council, granting peiinission for Cost Accoun¬ 
tants in practice or firnts of .such Cost Accountants to have a branch ollicc in- 

India without being in separate charge of a member of the Institute until the 

Council decides the matter, puhlicaton of list of members and issue of the 
Journal. 

86. Examin.rti'm Ci.mmlttce.—(1) The Examination Committee shall exercise all the 
functions of the Couniil in regard to holding of the c'.amiiiaiions, admis.iion'i thereto, 
appointment and selection of examiners, prescription of Ixioks for the guidance of candi¬ 
dates .i:;d declaration of results and oliicr connected matters, ft shall also have full power* 
to fix the remuneration of the examiners, assistant examiners, Superintendents of Examina¬ 
tion* and others, and deal with other matters arising out of the holding of examination*. 

(2) The Exaiiiinaticm Comniiftcc shall be re.«ponsible for the maintenance of proper 
standard of conduct at the examinations. 

87, Training and Educational Facilities Committee.—The Educational and Trainini; 
Facilities Committee shall perform the following function*, namely:— 

(a) Registration of students. 

(b) Maintenance of the Register of students, and .such other registers as may be 

prescribecl. 

(c) Provision of proper ladllties to Registered students to obtain coaching in tiiar' 

subjects in which they arc to he examined by the Council. 
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(d) Arrangemcnta for the training ol candidates sent by any Depai Lnient oi the 
Cetitral or any State Govcrnnicnt, Chamber oL Ciojiiiiieiie oi any oilier public 
01 private organisation and to do all things in connection tlierewilh. 

(c) Purchase of hooka, magazines, equipments and the like for the Libiary and 
arranging for its proper running and maintenance. 

(f) Suggesting to the Council from time to time modifications to the existing syllabi 
for the quahfying examination of the Institute and prescription ol suitable 
books lor the guidance of candidates. 

88. Council’s power of review not allccted.—Nothing in this chapter shall alfect the power 
■of the Council to review any decision of any Standing or other Committee, 

Chaptir X 

M.iscellant^.0 us 

89. Location of the office of the Oiuncil.—The lieadquariers of the Council shall be located 
.ai Calcutta, 

90. Administration of the Institute.—The Council .shall be in charge of the adinini,5rration 
of the Institute and the Regional Councils, 

91. Custody of Common Seal.—The Commoir .seal of the Institute shall he in the custody 
of the Secretary, 

92. Affixing tlonimon Seal,—All instruments on which the common seal is required to be 
afiixcd by or under any law shall be so affixed and countersigned by the Secretary. 

93. Maintenance of Accounts.—It shall be the duty of the Secretary to maintain or cau.se 
to he maintained proper accounts of the rereipts and expenditure of the Institute. 

94. Audit of Accounts.—The Council, not less than two months before the dale oi each 
annual meeting, .sliall deliver to the Auditors the accounts of tlie last year and the Auditor* 
shall examine .sui.h accounts and report thereon, not lest titan one month before the date 
of the iiieetiiig. The Auditor,s shall be entiled to ask for any Information or explanation re- 
gaidiiig the accounts from tlie Secretary and such information or explanation shall be supplied 
to them in so fat as may he available at the time. 

95. Appointment of Auditors.—The Auditors .shall be elected at the annual meeting of the 
Council from atnoiig candidates who have been duly nominated by two members of the 
Council; each such nomination shall be signed by the members nominating ami by the candi- 
date, and .shall be deposited at the office of the Cou'ncil at least three days before Ihc meeting, 
The Audilors who are in office shall be deemed to be nominated at each annual meeting unle.ss 
they have intimated tt) the Secretary their desire not be re-elected. 

96. Auditors.—rhe Council shall determine the remuneration, if any. to he jtaid to the 

auditors elected at the annual meeting. In the event of any vacancy ocenring in tlie oflice of 
Auditor helween two animal meetings or in the event of a vacancy not being filled up at any 
annual meeting tlie said vacancy may be filled up by the Executive Committee and a person 
so bcdjuiing an Auditor shall hold office until the next annual meeting, but shall be eligible 
for election; , 

Provided iliat duiiiig the period ol such vacancy the continuing Auditor, if any, may act 
alone. 

97. Retirement of Auditors.—The Auchtors shall retire at the annual meeting of the Coun¬ 
cil next after the meeting at which they were elected, but shall be eligible for rc-election. 

98. Powers and duties of the President and Vice-President,—The President shall exercise such 
powers and perform such duties as are conferred or imposed on him by the Act or the.'ic regula¬ 
tions. or as may be delegated to him by the Council from time to time. 

The President may direct any bii.sines.s to be brought before the Council or any Committee 
for consideration. 

If the office of the President is vacant or if the President for any reason is unable to 
exercise the powers or perform the duties of his office, the Vice-President shall act in his 
place and .shall exercise the powers and perform the duties of the President. 
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99. PoivtTs and duties of the Secretary—.Subjert to the general supervision of the Pre.sident 
and the Committees concerned, the Secrctaiy shall exercise and perform, in addition to the 
powers and dufic.s specifically assigned to him In the Act or thc.se Rcgulation.s, the following 
powers and duties, namely.— 

(a) Being in charge of the office of the Institute as its executive head, managing it ami 
attending to all corrc.sjiondence. 

(h) Enrolment of associates, admission a.s fcllow.s, removal from the inemheiship owing to 
death and restoration lo memliersliip and issuing notifications thcicloi. 

(c) .Sanctioning and renewing of Certificates of Practice for a.ssociatcs and feliovvs, and 
cancelling Certificates of Practice at the reiiucsl of members. 

(d) Granting of peniiis.sion to members to be engaged in otlier occupations besides the 
practice of the profes.vion of accountamy within the categories permitted by tlie Council under 
regulation III. 

(c) Maintenance of rcgi.slev.s. document.s and forms as leqnired by the .\ct and these regu¬ 
lations. 

(t) Being in charge ol ail the proper tj of the Institute, 

(g) Making necessary airangemenLs for receiving moneys due to the Council ami also 
i.ssuing receipts tticrcfor. 

(h) Imiirring of all revenue expenditure within the limits sanctioned hy the Conned or 
the Committees and incurring capital expenditure [or purpose of purchasing books [or the 
library of the Institute within the limit sanctioned by the Council or tlie Committees. 

(i) Cau.sing proper accounts to be tiiaiiuaincd and delivering of accounts, books, or furnish¬ 
ing information to the auditors appointed by the Council for the purpose of audit of the 
accounts of the Institute. 

(j) Making all other payments a.s sanctioned bv the Council, Corairdttce.s or the President. 

(k) Payment of salary and allowance.s lo the raemhers of the stall, granting of leave to 
them, and sam tioniiig their increments w’ithin the prescribed scales sulijects to the approval 
of the President. 

(l) Exercise of di.sciplinary contiol over the .staff except di.smissal whicli should have the 
sanction of the President. 

(m) Admitting candidatc.s lo tin- examinarioiis (icid under ihese regnlatioii.s and maliiig 
alt necessary arrangeraciits for the comhirt of the examinations. 

(n) Refunding ot transferring of fees received in accordance wilh these regulations foi ihc 
examinations, enrolment, issue of Certificates of Practice and allied matters. 

(o) Rcgi.stcring and noting of suspension, cancellation or terminal ion ot registration of 
students. 

(p) Permitting Rcgi.stercd .students to engage in other occupation as approved hy the Coun¬ 
cil or the Commit tecs. 

(q) .Signing and is.sning of: (i) all notifications as provided in clau.se (b) above: fii) ail 
other notifications on behalf of the Council, subject lo tbc approval ol the Pte.sidciii. 

(v) Signing Vakalat Namas on behalf of the Council, appointing .Sotidfors or Advocate.s on 
behalf of the Council, and (ding papers in Courts, on behaif of the Council, subject to the 
approval ot the President. 

is) flailing of such information and pailiiulars as lie may coti.ildcr uecc-.sarv in fmfheiance ‘ 
of Uio above dnlids. 

(t) Performing sucli other duties and fuiiction.s a.s arc incidentai and ancillary lo and may 
be required for the performance of the above duties and exercising such other ]ioweis as 
may be delegated to him by the Council, a Committee or die President from time to time. 

100. Indemnity from losses and expenses.—The members of tbc Council, the 'fmlitor.s, tbc 
Secetary and other Officers of the Council shall be indemnified by tlie Institute against 
all losses and expenses inclined bv them in the hona fide discharge of their respectis'e dutie.s, 

101. Method of payment of fees.—.411 fees prescribed under these regulations .shall he 
made payaiile to the .Secretary in such manner as the Council may direct: 
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Provided t’hat, until other direction is given by the Council, payments made to the Insli- 
tuLe by Demand Drafts, cheques. Money Orders or Postal Orders, duly crossed and draws 
.In favour of the Secretary, payable in Calcutta, and payments made to him in cash at Calcutta 
-•liall he deemed to be payments made to the Council. 

102. Issue of Duplicate Certificates.—(1) In the event of the loss by Uic irolder of a Certi¬ 
ficate in any of the Forms 'C, ‘F’ and 'J‘ tire Council may, on application made in thU 

.behalf, duly supported by an affidavit of the applicant to the effect that he was in possession 
of such a Certilicatc and had lost it, i.s3ue a duplicate copy thereof to him on payment of a 
fee of Rs. 10 for a duplicate copy of a Certificate in Form ‘C’, ‘E’ or ‘F’ and of 6 for a 

■ duplicate copy of a ccrlihcaic in Form ‘J’. 

(2) Where any such certificate is damat;,d oi mutiUted, Uic Council may; on appliotioa 
made in this behalf, issue a duplicate copj theieof on receipt of the fee prescribed in sub- 
regulation (1) and on return of the damaged CeviiQcate. 

103. Protif of service of notice.—All notices required by the Act or these regulations to be 
given to members shall be forwarded by post to such address as may last have been regis¬ 
tered with the Institute, and in proving that such notice has been given, it shall be sufficient 
to prove that such notice was properly adtlrcssed and put In the post, 

104. Publication of list of members.—In publishing the list of members under sub-section 
(S) of .section 19, the Council may indicate in such maimer as it thinks fit, the associates 
■and fellows who arc in practice and those who are not in practice, A copy of the list shall 
be iciit free of charge to all members who make a retjucst for it to the Secretary, all Registrars 

■ of Companies, all Regional Directors under the Department of Company Ijiw Adminislra- 
ticn, the Ministry of Commerce and Industry, and such other bodies as the Council may 
apccify. Copies of the list shall also be made available to all other persona at such reasona¬ 
ble prices as the Council may fia. 

105. Members to supply information,-For the purpose of publication of the list referred 
to in regulation 104, the Council may require the members to supply any information regard¬ 
ing their present addrc,ss, place of busiiics.s, partners, whether practising or not, and the like. 
-If the members fail to .supply the information in time, the list may be drawn upon such 
information as the Counril may possess. 

lOfi. Branch Office,—Fivery Cost Accountant in practice or a firm of such Cost Accountants 
maintaining more than one office at the commencement of the Act shall send within three 
months tficrcafter to the Council a list of offices and the persons in charge thereof. .Any 
Tchangc in re'gard to any Branch office or offices shall also be intimated to the Council forth¬ 
with. 

107. Offices not in charge of members.—Where a Cost Accountant in practice or a firm 
■of sudi Cost Accountants has any office in India at the commencement of the Act which is 
not in separate charge of a member of the Institute; he or it shall take steps within six 
months from such commencement to regularise the position by obtaining exemption from 
the Council or otherwise. 

108. Particulars of offices and firms.—Every Cost Accountant in practice and every firm 
aif such Cost Accountants shall submit to the Council in Form ‘L‘ the particulars of his office 
or that of the firm within three months from the date of commencement of the Act or the 
■commencement of piactice or formation of the firm as the case may be. whidhever is later. 
An) subsequent change in the particulars submitted should be sent so as to reach the 

■Council within 3(1 clays after the change was effected. A register of offices and Firms shall 
be maintained by tlie Council. 

109. Particulars of Nationality.—Every member of the Institute shall submit to the Council 
partkulaiH regarding his nationality and shall also intimate to the Council any subsequent 
change in such particulars not later than thirty days from the date of such chan^. 

110. Place of business in India.—It shall be obligatory on a member of the Institute t» 
have a place of Inisiness in India In his own charge or in charge of another member o€ 

■ the Institute. P,TTiicuIais of such place of business shall be supplied by the member to the 
Council initialK and whenever there is a change of such place of business. 

Provided, liowever, that the Council may. In the case of a person not covered by the 
pioMso to .Sccuou 4 (1) (iv), allow a member to specify a place of business in India (whether 
.he has business in India or not) which is neither In his own charge nor in charge of another 
member of the Institute, and in that event, such place shall be deemed to be the place 
of business for the purposes of Section 21 and hi.s professional address for purposes of sub- 
regulation (6) of Regulation 7 and Regulation B3. Particulars of any change of inch plaoe 
'Of business shall be furnished to the Council whenever there Is a change. 
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Provided further that in the case of a member who ij a salaried employee of a Cost 
Aroountant in practice or a firm of such Coat Accountants In practice, the place of businc« 
of fiis ctnployer(s) shall be deemed to be his place of business for the purposes of Section Jl. 

111. Cost Accountants in practice not to engage in any other business or occupation,—A 
Cost Accountant in practice shall not engage in any business or occupation other than the 
profession 0 / accountancy unless it Is permitted by a general or specific resolution of the 
fcoundl: 

Provided that a Cost Accountant in practice who at the commencement of the Act was 
engaged in any biisiu' ^v or occupation other than the profession of accountancy may ronlinnc 
fe engage himself in such business or occupation up to the 30th June 1964. 

112. Cost Accountants to practise only in their individual names.—No Cost Account¬ 
ant, who is not a member or a firm of Cost Accountants, .shall practise under any name or 
style other than his own name except with the previous approval of the Central Government. 

113. Constitution or reconstitution of firms to require Government approval.—(1) After 
yhe commencement of the Act, no firm of Cost Accountants shall be constituted or reconirt- 
4uled except with the previous approval of the Central Government. 

(2) The Central Government shall not refuse to accord approval to the conslitiition nr 
irecon.stitution of a firm under suli-rcg^lation fl), unless it is of (he opinion that the terms 
of the partnership agreement permit, directly or indirectly, the doing of anything by the 
llrra or any partner thereof which .amounts to profes-sional miscontluct in relation to n Cost 
Accountant in practice, or that the terms and conditions of the proposed partnership arc not 
fair and reasonable or that, having regard to the circumstances of the case, the constitution 
■or reconstitution, of the proposed partnership would not he in the interests of the gcntral 
public,’ 


Chaptr* XI 
Regional Councils. 

114. Constitution of Regional Cfumcils.—(1) The Central Council m»y, by notificatioB !• 
the Journal of the Institute, consdlutc a Regional Council for any region, which shall be 
known by such name as may be .specified in such n.oiifiration. 

(2) A Regional Council shall tonsisl of— 

(a) the elected membcis of the Central Council repiesenting the region; 

(b) the noininaled membci.s of the Ceiilial Council lepresenting the region; 

(c) not les.5 than five members who shall be elected by the members of the Inslitutc 

representing the region from among rhcni.5clves at the rale of one member f*r 
every twenty-five such members of the Institute. 

Explanation .—The professional addre.ss of a member of the Iiislihile as entered in the 
register of mcrahers or, in the case ol a member of the f^tntral Council, his professional 
address as furnished at the time of hi.s election or nomination to the Central Council, sbaU 
determine the region which such member represents. 

(.3) Notwithstanding anything contained In sub-regulations fl) and (2), the first Regional 
■Council constituted under the Att shall consist ot .such number of members as may be 
nominated by the Central Council. 

115. Regional Register of members.—(I) Every Regional Council shall maintain a Regional 
R.egi.stcr of members in which shall be entered the names and other particulars of all Che 
mciuber.s of the Institute representing the region, 

(2) The name of any such member whose name has been removed from the register of 
members of the Institute shall forthwith be removed also from the conccined regional register 
of members. 

116. Functions of the Regional Council.—(1) The Regional Councils shall advise aasi 
a.ssist the Central Council in carrying out the provisions of the Act. 

(2) In particular, tile Regional Councils may;— 

(i) provide facilities for interrour.se among members of the Institute in the region by 
regular meetings, arrangement of talks and lectures and for the acquisition »nll 
dissemination of useful information in connection with the profeMlon of 
accountancy; 
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(ii) advise the Central Council on all matters referred to it by the said Council and! 
offer such other help as may be required; 

^ii) make representations to the Central Council in connection with matters of pro¬ 
fessional and business interest in the region and offer suggestions for raising the- 
standard and status of the profession; 

(iv) maintain a Regional Register of Members, and the Register of students in the- 
region: 

(r) supply routine information to members or to the prospective candidates for 
examinations; 

(vi) propagate among the members the advisability and the necessity of observing the 

rules of professional etiquette and the provisions of the Act and these regulations; 

(vii) collect news from the members of the profession for publication in the Journal 

of the Institute: 

(viii) recommend on their own motion, or on a reference by the Central Council, 
names for inclusion in the panel of examiners: 

(ix) consider and recommend to the Central Council books which may be considered 
useful for candidates intending to appear for the Intermediate and Final' 
examinations of the Institute; 

fx) arrange, if desired by the Central Council, for coaching candidates for the afore¬ 
said examinations in the various centres of the region; 

^xi) maintain contacts with the various departments of Government of the .States 
within the region with a view to enlisting their .support in the furtherance of 
the interests of the members of the Institute; 

fxii) run study-circles and refresher course camps for the benefit of the Registered • 
Students and members of the Institute; 

(xiii) constitute a permanent research sub committee for carrving out research work and 
for giving guidance in and encouragement of research by members in various, 
topics of interest to the profession ; 

(xiv) maintain a library and reading-room for the use of the members; 

(xv) maintain an Employment Exchange for securing suitable employment for tjuali- 

fied cost accountants and finding suitable qualified cost accountants for employers: 

(xvi) organi.se a student section for the benefit of the Registered Students piepaiing 
for the Institute's examinations; 

(xvii) cany out such other functions as may be entrusted from time to time l)\ the 
Central Council. 

117. Election to the Regional Council.—(1) Every member of a Regional Constituency 
shall be entitled to vote in, and stand for, any election to the Regional Council of the 
Region to which according to his professional address he belonged on a date immediately 
six months prior to the date on which the list of members eligible to vote in and stand for 
that election is published, provided his name has been borne on the Regional Register of 
Members continuously for a period of not less than six months immediately prior to the 
date of publication of' the list of members eligible to vote in and stand for that election and 
provided further that he has paid the subscription to the Regional Council for the year: 

Provided that a member of the Institute in the region whose name stands removed from 
the Register of Members maintained by the Central Council on the date of election shall not 
be eligible either to vote or stand in the election notwithstanding the fact that his name 
has been published in the list of voters, if any. 

(2) Every person standing for the election to the respective Regional Council shall pay a 
fee of Rs. 50 to the Central Council. 

118. Conduct of elections.—The elections to Regional Councils shall be held by the Central 
Council, and the regulations in Chapter VII relating to elections to the Central Council shall, 
so far as may be, apply to elections to the Regional Councils. 

.119. Disputes regarding election.—Where any dispute arises regarding any election to any 
«f the Regional Councils, the matter shall be referred witlun Ihirty days from the date of 
election to the President of the Central Council and his decision shall be final. 
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120. Vacancies.—(1) A member of a Regional Council may at any time resign lil.s member¬ 
ship by writing under liis hand addressed to the Chaiiniaii ol the Regional Council and the 
seat of such member shall become vat ant when such re.sigiiation Ls notifico in the Journal of 
the Institute. 

(2) If an elected memlier of a Regiomtl Countil is elected to the Central Council, such 
rnenibet .sliall cease to he a niemhcr ol the Regional Council and tile vaeaney so caused may 
be lilled up by election. 

(Jl) Any casual i.-icancv in the Regional Council shall bo lilleil up bv a Iresh election and 
the person .so elected shall hold office until the di.ssolution of the Regional Couiuil. 

121. Duration of the Regional Couiidl.—(1) The duration of a Regional Council shall be 
three year.s from the flatc of ionstitutioii of the Regional Ctnincii which shall be .specified by 
the Central Council hy a notiKeation in this behalf in the Journal of the Institute: 

Provided that the Central Council may. if in it.s opinion rivcumsiances so watTant, extend 
or .shorten the life of a Regional Council by a like notification, 

f2) On the expiry of the Duration of a Regional Council, a new Regional Council shall 
be constituted in the maimer provided in these Regulation.s. 

122. Officers of the Regional Council.—(1) Every Regional Council at its first meeting after 
it.9 first constitution and in sub.setpicnt years, at tlie first meeting of the Regional Council after 
the Annual General Meeting of the Regional Constituenty, shall elect from amongst ifa 
members a Chairman, a Vice-Chairman a .Sccrctaiy and a Treasurer thereof, and so tiftcn as 
any of these offices becomes vacani, the Regional Coundl shall choose amither person from 
among its memhcTs to htild that office. The saitl ollice bearers shall hold office until the first 
meeting of the Regional Cotintil after the Annual General Meeting of the Regional Cons¬ 
tituency: 

Provided that the retiring office-bearcr.s .shall be eligible for re-election to any of the 
offices of the Regional Ctiuncil if they continue to be members in the Regional Council, 

(2) The first meeting of the Regional Council referred to sub-regulation (1) shall be 
called and held within onq month from the date of its constitution or from the date of the 
Annual General Meeting of the Regional Constituency, a.s the case may be, If within half 
an hour from the time appointed Cor the .said first meeting of the Regional Council referred 
to hereinbefore, a (]uorum as mentioned in regulation 75 is not present, the .said first meeting 
shall, notwithstanding anything contained in that regulation stand adjourned to the same 
day in the next week at the same time and plate and at such adjourned meeting of the 
Regional Council, the members pre.seiit, whatever their number, shall form the tpiorum and 
shall have power to tran.sact all the btisincss, which could properly have been transacted by 
the original meeting, had the necessary quorum been present, 

123- Chief Executive Authority.—The Chairman of a Regional Council shall be the Chief . 
Executive Authority of the Regional Council. 

124. Function of Secretary.-The Secretary shall be responsible for the performance of 
general duties of the office of the Regional Council under the giiidaticc of the Chairman or, 
111 his absence, the Vice-Chairman. The Secretary may if there is no Treasurer act as 
Treasurer also. The Treasurer shall cause proper accounts to be maintained of the moneys 
received and expended, and of the a.s,scts and liabilities of the Regional Council. 

125. Continuance In Office.—On the expiration of the duration of a Regional Council, the 
Chairman, Secretary and Treasurer tor the time being, shall di.sebarge the duties and functions 
of the Chairman, .Secretary and Treasurer respectively a.s provided in these regulations until 
such time as the next Regional Council is constituted and its Chairman, Secretary and 
Treasurer elected under the provisions of the.se regulations take over charge of their respective 
duties. 

126. Other Staff,-Foi^ the purpo.se of carrying out its functions, a Regional Council may 
appoint such staff and servants for its office as it may from time to time consider necessary. 

127. Committees of the Regional Council.—(1) A Regional Coundl at a meeting shall 
constilutc such committees as the Central Council may direct and may constitute such other 
committees as it deems necessary for the purpo.sc of carrying out the provisions of these 
regulations. 

(2) Constitution ol Committees.—Each of the Committees shall consist of the Chairman 
or the Vice-Chairman of tire Regional Council, ex-officio as the Regional Coundl may decide 
and not less than two other members of the Regional Council elei ted by that Council: 

Provided that, in the case of any committee constituted at the direction of the Central 
Council, out of the members to be elected, one shall be nominated by the Central Coundl 
from among.st the members of the Central Coundl representing the region. 
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128. Chairma n of Committee.—A Regional Council shall elect a member of the 

Committee to be the Chairman of that Committee; i 

Provided that in tiie case of any Committee constituted at the direction of the Central 
Council, unless otherwise nominated by the Cential Council, the Chaiiman or the Vice- 
Chairman of the Regional Council, as the case may be, shall be the Chairman, 

129. Term of Office.—Every member of a Committee shall hold office until the hrst 
meeting of the Regional Council after the Annual General Meeting of the Regional Consti¬ 
tuency, but subject to his being a member of the Regional Council, he shall be eligible 
for re-election. 

130. Meetings.—The provisions regarding meetings of the Committees of the Central Council 
in legulations 80 to 84 shall, so tar as may be, apply to die meetings of the Committee of 
the Regional Councils. 

131. Finance and Accounts of the Regional Council.—(1) No Regional Council shall 
borrow money without the prior approval of the Central Council. 

(2) In addition to the annual subscriptions transferred to it tinder regulation 7(6) and 
any grants-in-aid that the Central Council may make to it, a Regional Council may raise 
on a voluntary basis such additional subscriptions in respect of particular activities irom 
the participating members as it may consider justified. 

132. Expenditure from Fund.—'Phe funds of a Regional Council shall be employed lor 
such purposes as may from time to time be sanctioned by the Regional Council: 

Provided that no funds thereof shall be applied, cither directly or indirectly, for payment 
to the memberi of the Regional Council except for reimbursing them for any expenses 
incvirred by them in connectiou with the business of the Regional Council in the region 
concerned. 

133., Audlt,-^ rite accounts of a Regional Council shall be audited every year by a Cartcred 
-Accountant in practice or a tivin oi such Chartered Accounlatils appointed by the Regional 
Constituency at its Annual General Meeting and the accounts together with the audit report 
and the report of the Regional Council shall be sent to the members in tlic respective 
regions at feast 14 days before the date of the Annual General Meeting of the Regional 
Constituency and shall be placed for adoption before the Annual General Meeting of the 
Constituency. The year will be from 1st April, to 31st March of the next year. 

Provided that the auditors for the first year shall be appointed by the Regional Council, 

184.. Audit Report.-A copy of the audited accounts and the report of the Regional 
Council as adopted by the Annual General Meeting shall be sent to the Central Conncil 
not later than one month after the date of the Annual General Meeting. 

135. Meetings of the Regional Councils.—The provisions of Chapter VIII shall apply to 
the meetings of the Regional Couniil. inlttntis mutandis, 

13G. Annual General Meetings of the members of Regional Constituencies.—(1) A Regional 
Council shall convene in September of every year an annual general meeting of the Regional 
Constituency, ^ 

(2) The business at an Annual General Meeting shall he to receive the report of the 
Regional Council, to adopt the accounts, to appoint auditors and to transact such other 
business as may be bi'oughl before the meeting with the permission of the Chairman. 

137. Extra-ordinary General .Meetings.—(1) A Regional Council may, as often as it 
considers neiessarv, and sh;tll on requisition made in writing by at least 20 per cent, of 
the total number of members on the Regional Register convene and Extraordinary General 
Meeting. Any such requisition shall spciify the object for which the meeting is called, 
shall be signed by the members making the same and shall be delivered at the office of 
the Regional Council. 

(2) When a requisition is made under sub-rcgulatlon (1), the Regional Council shall 
oonvenne an Extra-ordinary General Meeting within six weeks after the receipt of such 
requisition. » 

138. Notice of mceting.-At least 14 days notice of every general meeting specifying the 
day, place and hour of such meeting and in case of speci;il business, the general nature 
of such business shall be given. 

139. Notice of proposals—Every member of the Institute on the Regional Register shall 
be entitled to table any proposals or resolutions for the consideration of a general meeting 
of the members; Provided that such proposals and resolutions are received by the Secretary 
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■hI the Regional Ckiundl at least 10 days before the date of the meeting. Any such proposals 
receiveil after tlic prescribed time will be treated as proposals tor the next following 
meeting of the members unless aclmitted by the Chairmair of the earlier meeting, 

140. Chairman.—The Chairman or iir his absence the Vice-Chairman of the Regional 
Council shall be the Chairman of the General Meetings of the Regional Constituency, 
In the absence of both, the members may elect any one of the members present as Chairman 
of the meeting. 

141. Quorum.—Twenty members shall form the quorum for a meeting. No business 
shall be transacted at any General Meeting unlcs.s the requisite quorum he present at 
the commencement of the business. 

142. Adjournment.—If within half an hour from the time appointed for the meeting, 
a quorum is irot present, the meeting. If convened upon a requisition from members, shall 
be dissolved, and In any other case shall stand adjorrme<l to the same day In the next 
rvcck at the same time and place; and at every sirch adjourned meeting, all business which 
could properly have hceu transacted at the original meeting may be trairshctcd, whether 
there is the quorum or not. 

143. Dcclslom to be by majority.-jAll decisions at all meetings shall be taken bjr a 
majority of votes of the members present and voting. In case of equality of votes, the 
Chairman shall have a casting vote in addition to his original. 

144. Who can vote.—No person shall be entitled to vote at the meeting of the members 
of the Regional Constituency unless hts name is on the re.spective Regional Register and he 
is not In de.ifiilr tmvard.s pa)lucril of his annii.il subscription. 

14.4. Dissolution of the Regional Council.—(1) Notwithstanding anything contained in 
these rc.sguIation3, the Central Council. 

(a) may, if it considers necessary so to do, dis.solvc a Regional Count il after giving 

an opportunity to it to state its case; and 

(b) .shall dissolve a Regional Council if not less than three-fourths of the meinhers 

on the regional register have passed a resolution to that effect at a general 
meeting. 

(2) Upon the dissolution of a Regional Council and until a new Regional Council Is 
Consdtuted, the functions of the Regional Council shall be discharged by the Central 
Council. 
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FORM 'B' 

(See Regulation G) 

The Insiitute of Cost and Wores Accountants of India 

Form of appliralion for admission as Associate/ 
Fellow of the Institute of Cost and Woths 
Accountants of India 

To 


The Secretary to the Council o£ the Institute o! 
Cost and Works Accountants o£ India, 

12 Sudder Street, Calcutta. 


Sir, 

I beg to apply for admission as an A.S90ciate/Fellow of the In.stitute of Cost and Works 
Accountants of India, I also hereby declare that I am not subject to any of the disabilities 
stated in Section 8 of the Cost and Wtuks Accountants Act, 1959. The required particulars- 
are furnished below; 


1. Name in full (block letters). 

2. Father’s name. 

3. Date fif birth*. 

4. Nationality. 

5. General Educational Qualilication.sf.j; 

6. Period of residence in India. 

7. If not an Indian citizen, plea.se state whether Certificate of Indian Domicile has 

been obtained, 

8. Permanent residential addre.ss. 

9. Present residential address. 

10. Professional address. 

11, Number anil date of admission as As.sociatc (if applicable). 

:]:12. (a) The year and month in which the applicant passed the Final Examination held 
under the Cost and Woiks Accountants Regulations, 1959 and 

(b) Roll No. at that Examination. 


or 

(a) The year and month in which tlie applicant passed the Final Examination held by 
the Institute of Cost and Woiks Accxuiulants, Calcutta, (the dissolved company) 
and 

(h) Roll No. at that Examination. 

or 

(a) The year and month in which t'he applicant pas.scd such other examination as 

is recognised as equivalent to the Final Examination held under the Cost and 
Works Accountants Regulations, 1959, along with the particulars of the Examina¬ 
tion, 

(b) Roll No., if any, at that Examination. 

13, Details of practical training, if any, taken by the applicant.:^ 

14. Nature and place or places of Imsincss in India. 

(See Regulation 110) 

16. Whether the applicant is In charge of the place or places mentioned at 14. If not, 
the name(s) and membership number (a) of the member ( 5 ) of the Institute who 
Is (are) in charge of that (those) place (s) and his (their) address (es)*, 

IG, Period for which the applicant has been continuously in practice as a Cost 
Accountant. 
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17. H the applicant is a paid awlstant to a Cost Accountant in practice or in a firm 
of such Cost Accounts, name of the Cost Accountant or the firm and from vrhich 
date. 


18. If the applicant holds a salaried employment in cost accountancy other than that 

covered by 17 above, full particulars thereof: 

(i) Official Designation of present employment if in the employment of a Firm or 

Company, etc., state— 

(a) Whether in complete charge and anthority of the whole costing work. 

(b) Relative position to that of the chief superior officer. 

(ii) Date appointed to present Post. 

(iii) Name and Address of Present Employers. 

(iv) Nature of the employer's business. 

(v) Number of Employees engaged. 

(a) In Factory, 

(b) in Costing Work. 

19. Statement of costing experience with the present employers, showing also concisely 

the work upon which the applicant is at pie.sent engaged and the degree of 
personal responsibility involved therein. 

(This statetnent .should be initialled by the applicants employer/superior officer and 
one other person, preferably a member of tlie Institute by way of verification), 

20. Particulars of past experience. 

Thi.s statement should give partlcul.rrs of work upon wliich the candidate was engaged 
prior to tiiat giverii in the preceding sialement, also particulars of any technical 
knowledge and workshop experience. 

(Tliis .statemc'iit .should he initialled by the applicants former cmploycr/supcrior officer 
atid one other person, preferably a member of the Institute, by way of verification). 

21. Triicthcr the applicant intends to practise as a Cost Accountant under the Cost and 

Works Accountants Act, 1959. 


22. Wlietlicr the applicant intends to continue the engagement at 17 or 18 above in 
addition to practice, 

211. IVdjctlicr the .applicant is engaged in any other business or occupation not covered 
i)v 17 01 18 above. If so, full particulars thereof. 

•Applicants not in practice within the meaning of Section 2(2) of the Cost and Works 
Accountants .Act, 1959 need not give those particulars. 

21. Whether the applicant was at any lime debarred from practising a.s an accountant, 
and if so, the reason and period of suspension. 


2. I give below the names and addresses of three persons to whom reference may be made. 
(Two of the referees should be persons having personal knowledge of the applicants training 
and experience and one should preferably be a member of the Institute). 


Name 


1 . 


Address 


Grade in Institute or Business 
Designation 


2 . 

3. 


3, I hereby undertake that if admitted a.s an A.ssoclate/Fellow of the Institute I will be 
bound by the provisions of the Cost and Works Accountants Act, 1959 and the Regulations 
framed thereunder or that may hereafter from time to time be,made pursuant to the said 
Act, 
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4. (i) I also send herewith a sum ot Rs.---being my enlrancc fee ol Rs. ■--- 

and annual membership fee of Rs.--for the year. 

.(il) A sum of R.s. 25 is also forwarded for (he annual Ceitifnate of Practice for the peiiod 
ending 30th June—-- 

tj (iii) A sum of Rs. 10 is also fortvarded as annual .sulrsiription to the Regional Council. 
Place: 

Date; 


Yours faithfully. 
Signature. 

‘Applicants are requested to produce evidence ol theii age. 

■JOrigiiial diplomas. Certincates and/or other documents, or atte.sted ropies thereof, in 
support of the qttalilieations claimed must be sent with the application. 

[■Associates applying for fellowship need not give these particulars, 

^Delete if the payments are not <Iue. 

FORM ‘C’ 

(See Regulation 0) 

No. 

The Institute 01 Cost ,\nu Works Accountants of India 
(Emblem) 

Certificate of Membership 

This is to rertily that. of. wa.s admitted as an ASSOCIATE/ 

FELLOW of the Institute of Cost and Work's Accountants of India on the .day of.,,. 

. one thousand nine hundred and. 

Given by the Council under the Common Seal of tiie Institute of Cost and Works Ac¬ 
countants of India. 

This tlie.day of.1!) . 

Seal 


President 

Secretary 


FORM 'D- 
(See Regulation 10) 

Form of application for the issue or renewal of a Certificate of Practice. 


To 

The Secretary to the Council of the Institute of Cost and 
Works Accountants of India. 

Sir, 

I have already sentj/am enclosing a cheque /draft No. dated 

•|^or Rs. 25 towards the fee for the Certificate of Practice for the period/year ending SOth 
June, which may be issued to me/renewed at an early date. 

*2. I declare that I am not engaged in any other business or occupation besides tbe 
profession of Accountancy. If and -when I Intend to be so engaged, I shall obtain the prior 
permission of the Council. 
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*3. I am engaged in otiicr occupation as..and propose to 

^continue to be so engaged in addition to the practice of Accountancy for which thi permi*' 

*ion has already been obiained/applied for viJe your/my letter No. 

dated. 

4. As and when I cease to be in practice I shall duly inform the Council as required by 
'the Cost and Works Accountants Regulations, 1959. 

• 5 . I held Certificate of Practice for the period ending SOth June, 

Yours faithfully, 

Signature, 

Membership Number, 

SPlace; 

Date: 


•Delete the para not applicable. 
■f-Dcletc words not applicable. 


FORM ‘E’ 

(See Regulation 10) 


No. 


The Institute of Cost and Works Accountants of India 
Cfest 


Certiftcale of Pratlive 

This is to certify that.of.,.,an As.sociate/a Fellow Member 

of the Institute, is entitled to practice as a Cost Accountant in India. This certificate is valid 

from the.day of....19. (o the SOth June 19... inclusive 

and tlicreaftcr sulijcct to the renewal in tlic prescribed form, 

Given under the Common Seal of the Institute of Cost and Works Accountants of India, 

this.day of...19__ 

Seal 


President 

Secretary 


FORM “F 
(See Regulation 10) 

Tin; Institute of Cost and Works Accountants of Indi^v 
Emblem 

Uenewal of Certificate of Practice 

This is to certify that the validity of the Certificate of Practice No.dated. 

.issued in favour of.of.an,/a Associate/Fellow of tlic 

In.stifutc lias been extended upto and inclusive of 30ih June 19 . 

Place: 

Date: 


By the authority of the Council, 
Secretary. 
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FORM ‘G’ 

(See Regulation 12) 

Form of Complaint 

Before the Council of the Institute of Cost and. Works Accountants of In<Ua. 

Section 21 
Between 
Petitioner 
And 

Respondent 

Petitioner's address; 

Respondent's address: 

Particulars of -complaint in 
paragraphs consccntlvcly 
numbered. 

Particulars of Evidence oral 
and documentary if any, to 
substantiate the complaint. 

Signature 


Verification 

1 .the petitioner do hereby 

stated above is true to die best of my information and belief. 

Verified today the . day of . 19 


declare that what 
. at . 


Signature 


is 


FORM TP 

(See Regulation 17) 

Tme Institute of Cost and Works Accountants of India ‘ 

Fortn of application for restoration to membership of the Institute of Cost and iViuI.-, 

Accountants of India 


To 


The Secretary to the Council of the In.stitiUe of Cost and Works Accountants of India 
12, Sudder Sireet, Calcutta, 


Sir, I 

T beg to apply for re.sLoration of my name to the mcrober.ship of the In.sdtute of 
Cost S: Works Accountants of India. I also hereby declare tliat I am not subject to any 
of the disabilities stated in Section 8 of the Cost and Works Accountants Act 1959 The 
rctiuircd particulars are furnished below; 

1 . Name in full (in block letters). 

2. Father'.s name. 

3. Date of birth*. 

4. Nationality. 

5. Genera] Educational Qualifications, f 

6 . Period of residence in India. 
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7, If not an Indian clll/en, please state whether Certificate of Indian Domicile has 
been obtained. 

8 , Permanent residential address, 

9, Present residential address. 

10. Profes.sional address. 

11. Mcmber.sliip Number prior to removal. 

12. Reasons for and date of removal. J 

13. Nature and place or places of buslne.s.s in India. 

H. Whether the applicant is in charge of the place or places mentioned at 14. If notj. 
the namc(s) and membership number(s) of the meinber(s) of the Institute who is 
(are) in charge of that (those) place (s) and his (their) address (es). 

15. If the applicant is a paid assistant under a Cost Accountant in practice or in a 
firm of such Cost Accountants, name of the Cost Accountant or the firm and from 
which date. 

16. If the applicant holds a salaried employment other than that covered by 15 above, 
full particulars thereof, 

17. Whether the applicant Intends to practise as a Cost Accountant under the Cost Sc 
Work,s Accountants Act, 1959. 

18. Wliethcr the applicant intends to continue the engagement at 15 or 16 above in 
addition to practice, 

19. Whether the applicant is engaged in any other busine.ss or occupation not cover¬ 
ed by 15 or 10 above; it so, lull particulars thereof. 


20. Whether the applicant was at any time debarred from practising a.s an accoun¬ 
tant and if so, the reasons and period of suspension. 

2 . 1 hereby undertake that it my name is restored to the mcmber.sliip and if admitted 

as a member of the Institute I will be bound by the provisions of the Cost & Works Ac¬ 
countants .\ct. 1959, and the Regulations framed thereunder or that may hereafter from 

time to time be made pursuant to the said Act. 

3, (i) I also send lierewith a .sum of R.s. being the (.a) balance of entrance 

fee of Rs. (b) the arrears on account of the annual fee of Rs. 

(c) the restoration fee of Rs. 25 and (d) the .annual membership fee of Rs. 
for the year 

(11) A sum of Rs. ■ is also forwarded tor the annual Certificate of Practice. 

(iii) A sum of Rs, 10 is also forwarded for the annual .subscription to the Regional 
Council. 

Place: 

D.atc: 


Yours faithfully, 
Signature. 


•Applicants arc requested to produce evidence of their age. 

■(■Original diplomas, certificates and/or other doaiments or attested copies thereof,, 
in support of the qualifications claimed must be sent with the application. 

JOrlginal Notification removing the name of the member should be sent. 
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Tiik Institute of Cost and Works Accountants of India 
Form of Application for reghtration as a student 


■ To 


The Secretarj' to the Council of 
the Institute of Cost and Works 
Accountants of India, 

12, iSudder Street, 

Calcutta. 


‘ Sir, 

I beg to apply for Registration as a student of the Institute of Cost and Works Accoun- 
I tants of India, the required particulars arc furnished below:— 

1. Name in full 

(in Block Letters) 

2. Father’s name. 

■S. Address. 

4, Age and Date of Birth. • 

5. Occupation in full. 

G. Educational Quallfication.s, f 

2. I hereby undertake that if enrolled as a Registered Student of the Institute I will be 
’bound by the provisions of the Cost and Works Accountants Act, J9.5f) and the Regula- 
I lions framed thereunder or that may hereafter from time to time be made pursuant to the 
said Act. 

H. I also send herewith a sum of Rs. consl.sting of Rs. 50/- as student Registra¬ 
tion fee and Rs. as annual subscription for the year. 

Place: 

(‘Date; 


Yours faitlifully. 


Signature. 


•Applicants should produce evidence of their age. 

fOriginal I)iploina5/Certificate.s and/or other documents or attested copies thereof, 
In support of the qualifications claimed must be sent with the application. 

FORM 7’ 

(See Regulations 40 6- 51) 

The Instituie of Cost and Works Accountants of India 
Examination Certificate 

This is to certify that of has passed ( ) tlie Examination held by the 

iTnstitute of Cost and Works Accountants of India in the month of 19 

Give under the Common Seal of the Institute of Cost and Works Accounmnts of 
India, this day .of 19 

■Seal 


Secretary, 



Sic. 3 fiil THE f;A/F.TTE. nF IMTIT* FVTD AnuTMuTAnir 



EORVI 'K' 


(Sf‘c Regulation fi?) 

Form ot nomination of a cantlidate for election to the Council of the Institute of Cost 
K Works Accountants of India. 

WV, the undersigned Members of the Institute of Co.st and Works Accountants of India, 
being qualified to vote in the election of members to the Council of the. Institute by the 
constituency, do hereby nominate who is a Fellow Member of the Institute bcloiiRing to that 
constituency, as a candidate lor the election to be held on the 19 

(1) Signature of proposer 

Enrolment No. 

Address 

(2) Signature of .seconder 

Enrolment No. 

Address 

being a Fellow Member of the Institute belonging to tbe- 
, . constituency, agree to stand for the election by the constituency to be 

held on the 19 . ' 

I send herewith the fee of Rs. 200 to the Council by a Demand Dealt on 

Signature of candidate 

Address 

Dated this day of 

FORM 'L' 

(■.See Regulation 108) 

Particulars of Offices and Firms 

1. Name of Firm/Cost Accountant’s trade name. 

2. Namc(.s) of the Proprictors/Partneis ot the firm with their membership numberi. 

3. ‘Date from wliidi tlie partnership was entered into. 

•1. Address of the Head Office of the Firm/Cost Accountant. 

•S. Addresses of tlie Branch Offices of the Firm/Cost Accountant, if any. 

G. Name of the member with the membership number who is in charge of each of the offlccs. 

7, Names ot the members ot the Institute (with their membership numbers) who aici 
working as paid assistants in the firm under the Cost Accountant. 

Place: 

Date; 


.Signature of the Cost 
Accountant/Firm of Cost 
.Accountants. 

•Delete, it inapplicable 

[No. 10 (13)-In3t./69.] 


C.SJR. 612.—In pursuance ot clause (a) of sub-section (2) of section 9 of the Cost and 
Works Accountants Act, 1959. (23 of 1959), the Central Government hereby specifies the follow¬ 
ing four regional constituencies for purposes of elections to the Coundil under the said, 
clause, namely:— 

1, Western India Regional Constituency: 

Comprising the States of Bombay and Madhya Pradesh, 

2. Southern India Reglcmal Constituency: 

Comprising the States of Madras, Andlira Pradesh. Kerala and Mysore. 
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S. Eastern India Regional Conslituenq': 

Comprising the States of West Bengal, Assam, Bihar and Orissa and the Union 
Territories of Manipur and Tripura. f 

4. Northern India Regional Constituency: 

Comprising the States of Uttar Eradcrfh, Punjab and Rajasthan and the Union 
Tetiitorics of Delhi and Himachal Pradesh. 

[File No. 10(13)-Inst./59] 


G.S.R. 013.—In exercise of powers conferred by the proviso to sub section (1) of sectiovn 
TO of the Cost and Worlu Accountants Act, 1959 (33 of 1959), the Central Goveininent hereby 
makes the following regulations for the farst election to the Council under clause (a) of sub¬ 
section (2) of section 9 of the said Act, namely:— 

1 , Short title.—These regulations may be called the Council of the Institute of Cost and 
Works Accountants (First Election) Regulations, 1959- 

.3. Date of Election.—The first election to the Council of the Institule of Cost ;tnd 
Works Accountants shall be held on the 20th day of June, 1959 al 11.00 a.m. in ilie ollice of 
the Institute at 12, Suddfcr Street, Calcutta. 


3, List of Voters_A list of members of the Institute in each regional constituentv, show¬ 

ing clearly whether any particular member is an Associate or a fellow, shall be prepared 
bv the Secretary of the Institute and a copy of the list shall be sent by registeied post to 
every member in the regional constituency on or before the SOth May, 1959; a copy of the 
list shall also be published in the notice-noard of the office of lire Institute. 

4, Members eligible to vote.—Every member of the Institute whose name appears in the 
li.st of voters of any regional constituency referred to in regulations 3 shall be entitled to 
volt at the election from that constituency. 


5 . Qualifitations of members standing for election.—Only fellows whose names appear 
in the list of voters shall be eligible to stand as a candidate for election from that cotisli- 
(uenty. 


6 . Number of persons to be elected.—The number of peisons to be elected fioto each 
of the regional constituencies shall be as follows:— 


Regional 

Constituency 


J'lumber of 

persons to be elected. 


(i) Western India Regional Constituency. 2 

(li) Sotiftiern India Regional Constituency. 2 

(iii) Eastern India Regional Constituency. 5 

(iv) Northern bidia Regional Constituency. 2 


V. Nomination of candidates.—(1) Every nomination of a candidate for election from any 
regional constituency .shall be in Form A. shall he duly signed by tbe candidate and the 
proposer and tbe seconder, both of whom shall be pei.sons eiiLilled to vote in the election 
jTom that constituency and .shall be lorwardcd by registered post to tbe Sccietary of tbe 
Institute by name so as to reach him on or before the 8th day of June, 1959, 


(2) Every candidate for election shall pay to the .Secretary of the Institute a fee of 
Rs. 200/-. which shall not be refunded unle.ss his nomination has not been accepted as 
valid. 


8 . Scrutiny of nominations.—(I) The Secretary of tbe Institute shall scrulinise tbe iiomi- 
nation^l papers received on or belore the prescribed date and shall endorse on each nomina- 
■ tion paper his decision accepUng or rejecting it. 

(2) The Secieiary shall reject a nomination paper if:— 

(a) the candidate is not a Fellow of the Institute; or 

(b) the candidate does not belong to fire constituency for which he has been nomi¬ 

nated; or 

(c) the candidate has not paid the fee prescribed in sub-regulation (2) of regulation 

7; or 

(d) the nomination paper is defective in material particulars. 
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(.S') The rejeefion o£ a noiniiiatioii paper under sub-regulation ('2) .shall be intimated to 
Ihc candidate concerned. 

9. Procedure for election.—The election shall be conducted in t)ie manner prescribed in 
Regulations 61 to 68 of the Cktst and Works Accountants Regulations, 1959, subject to the 
modifications that— 

(a) in sub-regulation 63(1), the reference to the period of 21 days shall be taken as a 

reference to a period of 10 days; and 

(b) in regulation.s 63(2) and 6'l(b). the reference to the seal of the Council shall be 

taken as a reference to the seal of the Institute. 

10. Declaration of result.—The names of all candidates who have been duly elected shall 
be notified by the Secretary of the Institute in the Gazette of India. 

11. Removal of diffiiulty.—If any ditliculty arises in complying with these regulations or 
with Regulations 61 to 68 of the Cost and Works Accountants Regulations, 1959, as modified 
by the.se regulations, tlie Central Coveinmcnt may give suth directions to the Secretary 
of tile Institute as it may consider necessary to remove the difliculty, 

FORM “A" 

I'orin nf nomination of a landidulc for election to the Council of the Institute of Cost and 

ll'ork.v Afcoimtants of India 

We, the undersigned Members of the Institute of Ckjst and Works Accountants of India, 
being ijiialifietl to vote in the election of miucber to the Council oi the Institute by the 

Constituency, do hereby nominate 

who i.s a Fellow Member of the Institute belonging to that constituency, as a candidate for 
the election to be held on the 19 . 

(i) Signature of proposer 
Enrolment No. 

Address 

Signature of seconder 
Enrolment No. 

Address 


I. being a Fellow Member of the Institute (belonging to the 

constituency, agree to stand for the election by the constituency 

to be held on tiic 19 . 

I send herewith the fee of Rs, 200 to the Council by a Demand Draft on 

.Simature of candidate 
Addres.s 

Dated this I Day of 


[No. 10 (13)-In3t./S9.] 
C. P. GUPTA, Dy. Sccy. 
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